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TJ^E CHALLENGE OF TEAdHING \ 
■ " • f /■'' " 

^Faculty mexnbeirs of jlndiana Central College are a groap^ of distinguished'' 
pe.rsons of competence a,nd ability in their respective academic disciplines 
who are dedi9ated to the profession, of teaching. T^achirig in our institutipn 
is conceived as a vocational corrxinitment to seiwic^ to humanity. Ours i^ > 
primarily /a tes^tehing institution. We are justifiaiblv proud of our tradition 
of quality teaching as evidenced by our graduates and their influence in. 
m^ny jp^rts of the worlds It is pur sinciere hope and nest expectation 

'that ^ach member of our faculty will make a significaat\^ontribution to this 
fellowship of; scholarly dedication. , 

,We call- our faculty to a commitment tP education- - to the process^ of leadings 
the minds of youth to- the exploration of new truth, the' examination o'f avail- 
able data, and the careful preparation for a vocation. We also call them to 
a commitment to the kind of education and environment of a private, church-^ 
related, liberal a-rts institution in which the sanctity of the individual, the 
search for a meaningful life and -the establishment of a system of values is 
of pararnount importance. We believe that a commitment to this particular 
institution is likewise essential. The very limited change irt faculty rnember- 
ship here is evidence pf the deep sense of loyality to this institution and to its 
goals. ; 

Because education i$; perpetual, the. teacher has an indelible ief feet on every 
life forever. To the dedicated teacher each class period and each student 
presents opportunity and challenge. Both teacher and student should approach 
each class session with excited expectancy. If an air of anticipation pervades 
the ^classroom, something will happen! There is no higher privilege tha^-'mat 
of instructitlg, guiding and inspiring ^others. At Indiana Central, ^life J^con- 
sidered sacred and teaching is/seen as anlmportant ministry to ihd^lvidual ^. 
persons. ' , '\ '/\ . ' ■ 

We a^re proud of our' relationship with the United ^^€^o^Bt ^\xrc\i. While 
faculty feembeJjs are^ responsilDle- for the.. quality; adademic standards 
in every cour^'^, an educati and exist- 

ence are based in tne Christian faith must defmona^r^te a , constant conSGious 
regard for each member of the campus community as a person. ' Though we • 
have many individuals, each is a pterson, uni^qtxe -in his own bod-giv^n char- 
acteristics and abilities^ Members of the faculty have^the high pr i^^ ile^e and 
a^wesome responsibility of helping each individual student develop his latent 
prrtetitia^litte s tiD the fallest. It is to .the ch^lienge-af this kind of dexiiGation 
and teaching that we invite our faculty. 



Ge nd E . Sea s e , Pr e s ide ht 
IndianSi Central College 



The Na^ture of the College : Indiana Central is a lour-year liberal arts 
college .of the United Methodist Church, Fbunded in 1902 by the)church 
of the^ United Brethren in Christ, this church merged with the Evangelical 
Church in 1946 to form the Evangelical United Brethren Church. . In 
April 19§8,^ the E, U. B. Church and the Methodist Churqh merged to 
fbrrn the United MethodiS't Churc^^^^^^^^^^ is ;relate3 to ^this church 

body- and will continue.. its traditionally close assocjiation with the church, 
^)iA;rnong its fundamental commitments, stand these: 

<* ' ■ ' . ' 

--to* the liberal arts tradition'in education 

, -~to the revelation of and search for truth 

--to the challenges associated with the Christian; way. qf life 

--to render effective service to mankind ^ 

The Pi^rpose of the College f The primary task of any college i§ to fur- 
ther man's que^t for truth. This, enterprise may be pursued in various 
ways. Indiana Central College strives to be a friendly college dedicated 
to Christian value3 and higjb scholastic standards* The emphasis i^ upon 
a quality education rather than quantitative growth.; Indiana Central be- 
lieves that provincialism is detrimental to mankind^j therefore, through ^ 
the challenge of a Christian liberal arts, educatipn, we seek to provide v 
the stddent with a better undent tanding of the physical* world; an apfire-' \ 
ciationbf the people of the world', their hi^tor:y and patterns of behavior, 
their literature, «rnusic, and art; and an- introduction to the metaphysical 
foundations which, support our values. and give meaning and coherence to. 
experience. Such iastruction, we believe, will liberate students to as- 
sume intellectual l^dership In the various enterprises and professions 
nd provide a cosmopolitan background so that they may help bring into 
dng a better world. 

IritliankxCentral bases its program on the assumption that true education 
includes the harmonious development of the entire person. While a stu- 
'^ent acquires, facts, be cording competent in.yarious skills, and learning 
to 2;^eason, his appreciation of gracious manners, aesthetic values, and 
hc^nest wprk' is also being enhanced. ¥\^^ 

eqtives : In order to be true tp the nature of the college ana\to 



elikcida^e the statement of purpose and implement it, the faculliy has 
adapted the following objectives: t 



'1* To aid students in attaining a rrxore cornprehensive 
I under^standing of the Christian religion and provide 

I ^ . . . ■ • • 



an atmosphere wherein deeper comr)|itmeat to the 
teachings of the Christian faith shaU.be the tia^tural 
cpnsequence of an acadernip experienfce. 



To lead stxident^^ssij^r^-^ of emotional 

health and social ^ai^J^Sffi^mtF^^d to an acl<:nowledg- 
''i^e.^t that_m_an real^ his essential hurriianness in 
the giving of^his talents in the service of others. 

To introduce students to an unde rstanding of the eco- 
nomic, political, aad social relatibnships basic to 
man. r ' ' : 

To teach students, the principles of creative and log- 
ical thinking^ the meaning of the scientific method, 
the nature artistic creativity, and, the satiafaction 
tovbe derived fr&m the relentless search for truth. 

To develop in students the ability to communic^ate 
their ^^oug^its effectively both orally ^nd in writing, v 

, To guide studeNits into -an understanding of and appre- 
ciation |or the origins, growth, and character of 

Western and otherNcivilizations. 

\ > ■ 

To rnstfiict students about the complex nature of the 
universe, as revealed by\the biological and physical 
sciences. 

To^ develop in students, by the^^rocess of achieving 
competency in one field^sjf inquiry, a knowledge of 
scholarly rrlethod and analysis commensurate with 
the aims of a libe ral education. 



To pTepare students to successfully pursue one o^ the 
professions or to continue in an appropriate graduate 
program. 

To develop \yholesome health habits in students, to \ 
train for physical fitnessUto instill an appreciation \ 
for physical poise, to preside opportunity to acquire \ 
skill in recreational activities whuch can be enjoyed 
throughout adulthood, and to keep ever before the stu- 
dent body the merits 9£ the competitive spirit and the 
primacy of sportsmanship. 



Ih To provide a program of cotitinuiag education to enable 
. adults, to attain a greasier dr»gree of &elf- realization 
through the' farther development of their abilities, slcills, 
and intereSrts, arid torequip them to be of greater service 
' In their particular vQcatibtis, . ' * 



Accredital:ion ^and Membe rs hips : Indiana Ce-ntral is fully accredited by . 
the North Central Association of College s^yartid* Secondary Schools, -i:he 
National Council for Accreditalion of Teacher Education, the National 
. League for Nursing; the Department of Public Instruction of the Sta^te 
of Indiana, and U'nive rsity Senatgi^ the United Methodist Church. 
Membership is held in the Atnerican Council ©n Education, the Associ- 
ation of American Colleges,, the Indiana cfonference of HigterT Education 
the Midwest Confereq.'Ce on\Grad'uate Study, Adu?lt^Edacatiqn -Council of 
Ihdiaria, tshe National As sociatio^n of Schools and Colleges of the Umted 
Methodist Church, the Coancirof Protestant Qpllege3 and' Universities, 
the Independent CoUeges and Univei*sities of Indiana, the As sbciated 
'^Colleges of Indiana," the Association of Colleges and Uiiiye^rsitiias fo| 
International/Inte rcultural Studies (ACUIIS), the'National Comrnission 
oti Accrediting, the. Association of University Evening Colleges^ and 
tie American Association of Cioinmunity and Junior Colleges. The. 
LCTig^lc^n AajSLaciation of University. Wornen plag^s^s- on -their qualified 



ligJ^-r-'-nCT'^^ earned at Indiana Ge ntjp^srllare accepltabl'^ and transferable? 



A 



everywhere. ■ 



/ 



■h: ■ 
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THE FACUI.TY 



Membergjhip : The voting faculty of Indiana Central College consisCs ;of all ' ' 
fall-tijcne* teachers holding aQademic rank. The President,. Deans*, 'Regis- 
trar, Director of Admissions, Director of Indtistrial Relations and Con- 
tinuing Education, v Bus in^ss Matiage^*., Assistant to .the Presideiit .a.X)d 1,.^ : L 

Director of Developha^htT, Director of ^Church Relations, Director of Alumni^ 
Affairs, librarian and Assistant Libi-arian, and the Director of Student 
Services of the Evening Diviision sh^U also be cons^ide'f'ed members of the 
faculty ujaless otherwise designated^ , - - ' 

Meetings : ^ T^he faculty meets monthly for a business session dirn.ng the 
regular academic year at an htDuir dete rrnined by the members at the be- 
ginning of each academic year. /A professional enrichment meeting' is, ^ 
also scheduled monthly. Special meetings may be held upon the call of 
the presiding officer. The President of the college j^resides, or^ in his 
pibsence/ the Academic Dean. Each faculty member is expected to^attend 
all factitlty rneetings, unless e^ccused by the President's Office.. 

Records : \ A secretary, elected each yefir by' the membe-rrs from the m 
bersship oJf the :faculty7^ hall keep a record of the attendance and/proceed 
ings of ea^h meeting and shall serid the m^mbe'rs copies of tHe/mipiarfes. 




Fu^nctions and Putties of the Faculty: 



Determine the educational policies of the institution in conjunction 
with and subject to the approval of the Board of Trustees. 

Receive and act upon reports of committees of the faculty™ . 

Act upon matters referred to it by the administration. ' ^ - 

" ■ . • ' i • ■' • • ■ 

Pass upon the recommehded candidates for degree^s and refer the 
approved, candidates to the Board of Trustees. \ '. ' ' 

The Teacher's Role in the College: lAhe achievement- of the purposes and 
goals of the college rests, in large meNasure, with tjio.se whoyfe^trfev A 
teacher impaptS- much mo re that/knowiledge ! ^Consciously or not, his atti- 
tudes, phiilSsophie^, habits; andlinfluel^ never confinefd to the class- 
room or particular subject i\elds\^The^ teacher must 

quality of'person he deslres ixis stuq)fentB to beco^e^>^he program of the 
college pivots up^n good td^aching. Administrative activities are designed 
to make possible the highest, quality/of instruction* The teacher has the 
opportunity and responsibility of making each c^lass hour worthwhile and 
rev/arding. ' . 



ERIC 



8 




■* • . ■ ■ ^ 

r 

Fapu^lty 'Comrnitt^ 

■ ^ • . » 
Admissions/and Student Aid Committee 

■ ^ yT^ — — ~ — ' — ^ — 

This Goy]6.mittei6. l^-as the foUowirig responsibilities^ * ^ . ' 

. • • .. • A ■ . ' ■ . ■ . ■ ■ ■ . ^' ,■- 

Make recgmrne ndatio ns fo r policie s and practices ig. admisgions and 
student aid, ' ^ v « 

Review and malce decisions on the admission of marginal students. 

Review credentials and make recpmmendations *for special distinc** 
tion and Scholarships. 

Artistic Prciductio''ns^Committee " .i ' o / . 



This committee has the following re sp,6n,5.it)ilitiGS : * | - 

■ \ ' ' ■ ' . • ^ , ' . ^ -■" ■ ' • ■ . * 

Arrange for guest artistic and^ramatic productioms to visit the ' I 
0 campus.. r ^ ^ , J 

«t ■ . ' . ■ - ' 

Suggest and rei commend to the- Cottvocation Comn^i|tee artists it 
believes shoujld b^- conside red £ov those programs. 

App^is^^^sl:^ the majii/^artistic productions- availabfes^o therVi 

in the Indianapolisc"trmmk^^ " '\ 

Athletic Committee . . . ' 

This comriS'flttee has the following responsibilities: » ^ . 

Promote an intercollegiate and intramural athletic program and con- \ 
trol athletic policy consiste^at with the development of both mpntal • 
and physical ^ttitudes desi^e^ in those whp.exceU 

Classification anli Petitions Committee ' 

; . ■ * ' ' * ' 

This committee has the following res|Don!pibilities : 

■ ■ ' ' ' . > " ■.■ V' 

Determine the classification of students, i. e. , 'Freshrn^, Sophotnore, 

etc, ' , • " ■ - " . . ■ . . \/ " 

Evaluate and allow credit for work done in p^her college.s or in apiprovad. 
.educational programs, / 

To act upon petitions: y 

• a. requesting permission to carry'^ore than a normal load. 



b. - requestiag permission to take work ih other accredited iastitu- 

tions and if this Woi^.?is to be trans fefl^r red tq the college tQr?sat-^ 
isfy degree requirer^lents, « . 

^ ' K'h ' 

c. requesting permission to return to college. ; - 

■•.•«■• ^ v, 

d. LcQ_nc_exniAg the fulfillment of curricutXam requirements. 



Recoxnmend to the faculty candidate?' fgr degrees. it), <:;6urs_^ and for 
academic honors. ' 



onvocatioji Committee 



s committee has the following resipcbnsibility: ^ ' / 

Plan and directs the Convocation programs. < 

Educational Policies^alnd Curriculum Committee 

This committee has the following responsibilities: 

' Study-the institution's educational program and make recommenda- 
tions for faculty action on matters O^policy'^and procedure. 

Consider qu€LStioas of educat^^onal policy that are referred to it.. 

\' Study requests and recommendations on matters of educational 
" policy that come to the college from outside* organizations. 




'&s^^£j>^>tions of cliange in the curriculum and make reCom-|^ 
endations to tn^faculty. • . ^ 

Study the curriculum in the light of the demands made upon it in the 
satisfaction of professional and pre-professional requirements. 

Extra-Class Activities Committee " 



?his committee has the following' responsibilities: 



\ 



Periodically review policies regarding^ extra-class organizations 
and recommend desirable chs 

Consider and make recommeridations to the faculty regarHing the 
addition or deletion of orgamzations from the approved organiza- 
tion roster. Review, with Ihe Dean of Students, the^ reports of . 
carripus student org^nizatiqtis as t^ membership and activities. 



7,/ 



Review a'tid make . recommendations to the faculty regarding pro- 
posed changes .in the charter or bylaws of any campus student 
organizatfbn. 

I . ■X' ■ ^ ' . 

Encourage, within reasonable limits, student participation in 
extra-class organizations and activities. 

iEstablish policy, in cooperation with the Central Council, rela- 
tive to the number of organization offices which a student rnay 
hold at .any one time. 

Faculty Social Events Committee : * 

Tms com3XLitt^e| has the following i^esponsibility: ^ ' ' 

Schedule /and direct the social functions of the fac ulty. 

I^onoVary Degree Committee - 

This committee has the following responsibilities: 

Receive and consider, suggestions cotlcerrving honorary degrees, 

. ' ■ . ■ V- ' " ' ' 

Secure a writteh; record of the candidate 's age, Education and 
accomplishments, with a documented statemep.t of the 's/pecial 



service thai merits the award. 



Recommend candidates to the iaris^JiU^ltoJb^ preset^ted to the 
Board of Trustees or its Executive (£)ommHtee. 



(5 • 



Honors Committee 



This committee has the folic!) wing re^ponsibi^lity: - ^ 

— ;:^tabli4,h and administer an academic program ^or. very able 
students designed to stimulate them to achievement beyond 
• that required by the standard -cur riculum. 

■ Institutional Study Committee ^ 
This committee has the following responsibilities! ^ 



Study the objectives, traditions, and institutional. p|?oblerrls of ^ 
the college with the purpose of finding better meap(s of/accpm~ 
plishing those objectives. ^ - / - w. 

Evaluate atid study matters referred to it by the ffaculty of ^^^^ 



administration. 
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■Recomtnend changes in policy or procedure to other faculty commit- 
tees. or tQ the faculty as a whole. \ * • . 

■ .. " • . . \ . • / ' ' ^ ' 

Inter pational/Ihtercultural Studies Corrilynittee ^ 

• TKfs ■ coH^ Ea s the f o Tlo wmg LBULtLe s : J 

Coordinate. inte1rn^^i<:^^ial study program^ in which th.e collegei 
participated. • 

Explore new areas of inte rnational and inte^rculturalxS^dies which 
should be explored. 

Expose the campus, to the availability of s^h pmgrams, 
Library" Committee 

This committfee has the foUowin^respoasibilities: 
Serve/aa an advisoi-y baAy^.fee-'^e college librarian. 
Ex|press faculty opinion oq, matters relating to^ the library 

Assist in helping , to ^m.eet the requirements of. accrediting agencies.' 

■ • ^ • ^ " . / . 

Study and recommend policies and procedures by which the' lib 
may best' meet the^needs of students ahd faculty. 

\ Apportion the book fund to the various departments, 

' < ' • ' •■ ■ ■ 

Religious Life Committee ^ * 

This: committee has the foUowitiig responsibilities; 

Stimulate the Christian growth of .stadents and faqulty oja 'campus; 
develop the mean^ by Which.-fchrte^^^^ eacouragei existing giioups 



rar 




^ps whe^ 





whic'h are w©^^ing^©ward this.etidV^ organiiire 
needs are appstrent/ ^ 

Evaluate the effe<itivenes.s p^-^^ou^ total program oi Ghriistia\i lijie \, 

9,iicajrrpus. ^--^"^ ^ * 

' ^-^ • .J . r -:' . . 

. • ■ . '\ ' . ' " . ' \ 

Suggest wa,^^''^ correlating the li'lelig'ious activities of various campus 

"oup^-T * ' \ 



ecial Days Committee 




This committee has the fbllowing responsibility: 



Plan ahd direct the program for sgeciai days such as Hotiors Day.j t *v 
Baccalaureate and Cornrneacement.;,\ / ' t * / 
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tornmittee h^s the fo^ responsibilities': • 

the i^ues and trends in teacher education, including require-^ 
nts for teacher certification and opportunities in teaching fierlds. . 



J4:udy 



. E^q^omrriend principles and policies for' recrjaiting, afjmitting, pre-' 
paiang/ and recornrnending^c^^n^id^^t^ |(^^teacher certificati*on. 

/ Evamate proposed changes in the teacher educat^a program. . 

Divis^ionrg:! Organization of the Faculty ;' The. acade'iniq, organization of the 
collTege is plasTSified in six divisions. Each division has a chairijaan 
'appointed by the President. .Th^s^ chairrrienp 'along with. the Academic . 
Dean' drid the Dean of the Graduate and' Evening Divisions form the Aca- 
dexnic Coijncil of the College. - The Academic Deap is chairrnan of the 
CcAxncil and th^ President an ex oificiq member* -^^e^ 
I classification of the academic ..departmerits is as folk 

a. Social Studies Divisioni 

, (I) Be^havioral Sciences 



■r 



f b. 

7 ' . . 



(2) business; Administration and Economics 

^ (3) Hisitory and I^litical^S 

; (4) Philosophy, and Religion .a ' 

: " • . ^' ' . ■ 7 ■■ '^^ - ,^ ' ^- . ■ ■ '-^ 

tang-uage and^ Lite rature^ Di^isibn . 

(I) English Language and Literatui^e 

(Z) Foreign- Langua^geS , and Literati|re. . ♦ 



Science antd Mathematics Divis io.tx ''.■,■ 



(l) Bi(3^logy -^^^^ ' 

(Z'jK^vGilfemistryi. 

(:3) Earth Science 

(4) Mathematips and Physics. 

Fine Arts Division . 

(1) Art , . 

(2) Musip ■ -. . ■ . 

(3) 'Spe'ech. and T . • 




. :e. ProfessioaaLStudies Division \ / • 

(1) Health and<. Physical ^Education ^ 

i2) Na^suig • c . , 

f. Education Division ; • • ; ' ; ■ 

(1) Education/ 

Administration of Divisions an^ Pepartments t " 

The^Acaidemic and .Graduate Deans shall • , . ' 

^ ^ , ; . . / . ^ ^ [ 

, Be .responsible to the President for the academic and administra- » 
tive affairs^of the^divisions and departments. 

Counsel with facultyi?(with special attention to n0w faculty members) 
' and provide intellectual stimulation. - . ' 

Assist tiie^sPre side nt In the evaluation'and employment af teaiching 
faculty, ^ • , i 

Division Chairmen shall . • 



Be responsible to the Academic Deari for the academic and admin-* 
iitrative. affairs ^of the division,, including course offerings'. 

Provide for meetings of the division on. a regular basis. 

• (» -"^ . ' ' ^: \ ' ^ / ^ 

Counsel with Department Chairmen and t4e Acactemic Dean to 
provide continued professional enrichment for fa|culty. 

Assist the Acadernic Dean in the eyalq^ation and employment of' 
'teaching facui).ty, .arid^oon^ Chairman regarcjing 

* aam^.. ' • ^ . "'. . . \ ' ; .> ./ \ 



Department^hairmen shall 



Be* responsible to the Division Chairmen for the academic and 
adminetrative ajftairs o/the department. 

Sfeudy and review regularly the course offerings and'origihate pro- 
posed .change s witliin the department. ' ^' , ■ ^ 

Counsel with, faculty niembers and Division Chairmen and proyide 
far regular departmenta^l meetings.. Assist the. Division Chair- 
men in the evaluation and employment of teaching faculty. 

Asg^ist in the preparation of brochures to promote the work. of the 
department. . • ^ Z , ' * , 



V 



Rank: 



Indiana Central College-has four ranlcs in itfe. instructional 'st^ff. T^ese, 
together with the minimuyn q ualiflqatioag for\ach raftk/ a^r^.: 
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1, Professor 



A professor must ha^^-^ an earned doctor^s degree, or^at 
least two years of graduate educaticJn beyond th^ mastejrVs ^ 
degree^ wfth ooitstanding -accomplis..hi?3?ient recogh^ized by* workers 
in^is owri subject field, , and at least six yeax's of successful 
; college-level teaching experience in the area di subjects to 
be taught. . . ' 

2; Associate Professor * ' 



An a/s^g:o^3iate professor must have^n earned doctor^s 
degree, or^at least two years of gra^oiate training in his 
teaching field beyond a magter^s degree, and at least four 
years of successful college-level teaching) experience itl the 
area of subjects to be taught; . - ''^^ 



. Assistant Professor 




An assistant professor xrxust have at least a rfiaster's 
degree with a miniinCim qf two years of successful college' 
level teaching experience/ \ ' 

4. Instructor ^ \ . . 

An instructor must have at least a bachelor's degree 
with a minimum of two years of successful teaching e:^- . 
.perience, althougii the latter requirement may be waived. 

J " ■ " ■ ■ ■ 

Faculty Appointments: • ^ . 

Faculty appointinents alhe^made by th© Executive Committee of the Board-of 
Trustees upon thev recomm^li^^ation of the President. 

Faculty Contracts and Tenure,: 

' — 7" — — \ ^ 

Tfeis statement GonGernm of job. Security for 

> members of the fuU-timk teaching faqulty of Iiiftiana Central CoUegf .- 
; Tenure is acquired by meeting requirements estaBH^ed by the goverp.ing 
board of the institution:. Faculty contracts to be prep^^K^ and senl^ by ^ t 

March 31 and all full-time ccmtra-cts for employment shaUN:^e on an annual basis, 
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' A pers^n-^who is bti tenu-r^may be dismiss^BT^l^t^o^ which may 

include,' but not be litnited ty, seriou^s •miscondaVt, n^gli^enc 
or pJbfessional incompiete^xce. A persoft* so diBmidsed has the ri^ht to 
heari|i^ before the Academic Affairs Committee of the. B6ard of Trustee 
The decision of this committee will be final unless the faculty member o 
tKe adriiinistratiori, requests within t;hirty days a review by the Board of 
Trustees. The institution shall not:'be i^equired to continue tenure erh^ 

. ployment of the faculty itiember shc^Uljd reduction: in student enrollment or 
changes in curricular offerings so c:hai;ige the institutional tea 
quirements that the need for teaching in^the area of his" compete^ 
longer exists. Should this situation arise, the aciministratifOn wilf 
notice to the faculty member affected at a reasonable time prior to tft 
issuing of annual contracts. C - 

A person'who has been*employed by the institution 's a me'mb^j of the ^ 
full-time teaching faculty and who later is assigned full-^liSfiie or part- 
tirtie administrative responsibilities ddes not lose his tenurje ri^ht^^as 
a rriember of the teaching faculty. If the, administrative asSigiir^ehi^is / 
made before he has sufficient years of service on the teacoing^ faCfiilty to 
.acquire tenure, his cantinued service in adminstration shall count toward 
fulfillment of that rigquirement provided tfe merits teliure^d^ thp basis of . 
his professional qualifications sCnd teaching competence. However, in any^ 
such^-instance the tenure involved applies onlyto-his statics as| a mpnriber 
of the teaching faculty. ^ . \. ! 

Profe s s ionally qualified^mefnbe r s of the"^ l\hvB.^Y^^l^^^J^^Y acquire 
. in their Kbrary positions. ; . 'f 



I^he requirements for s^ttring tenure may be changed Jf/oric;t^^ 

/tb.i' 





by the/Board of Trustees but shall not b©.. s© cb^figed a^f tb.invalidate the 



tenure rights of any person who has already ac^qui^redyieny^^^^^ or is il^ the 
process pf doing so tender regulations in effect at th^ jtime of his^original 



empldyfne nj . 



Tetiure^ stated 
ah ylhdi>^9r(ia 
be 4gp^6\^ 

atm^^the Pr 



U£ 



be . dissolved or modified b^ mutixal agVeem^^ 
|the;-iQ^titution. Such modifi^atfiot;! or diss'^oljition mu^t 
li! Academe Affairs Committee of the Board and by the 
b^^.s and rilust signed' by/ individual faculty member! 
^t of the college. ^ p ' ^ > " 



Thjp^^^^residen notice of employment to each instructional 

emi^oyee> indicating r sink atiyt^alary fdr the ens»q.ing year. The employee 
-must indfeate his acceptance iri%^^i/rfg. Any ftiemWr of the faculty |who 
e-xpe^c^ts^^^;;;;^^ ^is ct>^^i^tion^^^^^ at ti^e close of a / 

school ye^^^^mSi^i^^^^ than the beginning of. the ' 

s e c o nd ^^.e me s te r . * ^ / 



Current Teunure Policy: 
(Effective January'1974) 

1. Faculty metnbers below the rank of aVsociate professor should, not 
be eligible ^or_ta^ure. 

2. JPersons holding the requisite facility rank should be consii&ered fqr 

tenure to be effective after &eveii years of full- time teaching. 
. ■ ■ ' . ' ^' ■ " ■ 

.3. ' Contracts- for the first seyerr^^ars .of. service are tp be made on 
an annual basis. After a faXulty member has served foj; sev;en 
. years of full-time teaching witho^ut attaining tenure, the college 
may offer-^, year's cojitVact with the understanding that a no the r 
year's contract coi;il^ h^ forthcoming^ for the succeeding year; 



Tenure should be only in the (J^^partment in which a faculty mem- 
ber holc|^-Eis rank. . < 



5, 'Department chairmen should supervise >iieir probatio&ary faculty 
- . members, Jfeielp them to qualify for tenure, ^n^participate^ in the 
> evaluation of their competence and the decision tGx^ rant or not tb, 
grant^tenure/" - , ^^.-^ 



6. 



W^hat constitutes corinpetifence. should be clearly stated in wri^-^g svg-" 
that each probationary* faculty mernber can work witk cotjftdeace \ 
^toward qualifying for tenure; If the criteria are to differ frcrin de- 
/partrnent to department, the requirements for eaCh should ^b.e ex- 
pllciLt. • If they are . to be 'tailored to each person *feired, there should 
'be a N^ritten agreement to prevent misunde.rstanding. ^ ^ 




7; New te\nure policies slio^ld apply only to faculty rtiembers-' hired 
; - after thfe changes li^ve been aiio'p ted by the Boab-d of Trustees. 



1^ Recoarrxmenda\tionsft>f the American Library As sociation^.^mt^^^ 
to professions a fibrari ans shall be applicable. 



• :"_r- 
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.There is an overlap iti s^alary i^anges among the *£our , ranks of Indtractpr, 
,!Assistant\ProfessQr, Associate Professor, and Professor to allpw maxU 
;Mnum flexibilj.ty in salar)^ contracts.. The stable financial health/of the' 

institution has to date fi€>,rmitted regular iemprovernent inVsalary [ranges, 
^ The salajy ranges are pulki shed' each ye^r with the contract le'ttier. 

RetirerheUt: ^ • . ' 



The mandatory retirernent ag^ for faculty is 65 years of^age. 
Teaclaing Xoad: , . . 



^ A teaching lo^^d gf twenty^ eight semester hours for the regular Jsejnesters 
land Mexim'ester. is consideired a full teaching load, with the additional 
;unde r stand i.ng that r^aso^able committee assignments a*re expeSdted. 

. ^abbaj;ical Program ; ' * «^ ' 

• V.'" : " • ^ ;. ; . i • 

$A£tef six years of service, a fuU-.tirne faculty member may apply for a 
; sabt^atical leave for one. ^eml^ster at full salai-y or two semesterg at half 
^/ salary. Applications for a sabbatical program are available from the of- 
fice of the Pre.sfident. In passing upon such requests, the President wil]5 
<ii^VfU^^^ consider the particular proposal which is contemplated'^by the 



member. 



. . . ■ ' ■ f' ' 

The following items are\ a part of the sabbatical policy at Indiana? Central: 

• - \ , " . ' \ > ; . " . " . 

The applicant mast have 'served as a fullVtiTne faculty membe r 
continuously, at Indiana Centrkl College for . six yeaivS. . 

2. Salary or other remuneratip'r\, other than, fellowships or - , 
scholarships, shall not be accepted'by a faculty member on '< • . 
sabbatical leave. ' » • « 

Faculty members granted sabbaticals are required to give a. 
minimum of two years' service to the college following the » 
sabbatical leave. If such is not dpne, the member is-th'etl 
undetvobligation to return a proportionate share^of the salary " 
for the period of service not rendered^ 

* . -^1 ■ » 

Items bearing significantly on the approval of sabljatical re- 
quests include: ' ^ ' ^ 

a^ The institution to vbe attended and'the nature and purpose 
of the work to be undertaken. ' *^ 



V 




18 



b. The nature and purpose of proposed research and its bear- 
ing on the subject matter of the faculty member. Under 
whose auspices. will it be conducted? ' 

■ ■ ■ ■ ■ ^- * • ' \ . ■ • * 

c, The- objectives of pj;^osed travel, places t6 be visited, 
' and the relevance of 'such travel to teaching assignmehts, 

In each case, it is. incumbent upon the applicant to satisfac- 
torily describe in detail the worth df the experience, both per- 
sonally, professioriallY, and to the college. General statements 
, will not be adequate to deserve consideration, , . 

5' Requests for sabbatical leave's shouW be filed Svith the President 
by January 15 of , the year in which the leave is being requested. 
' . ■ ' ' . ^ 

6. Following the leave^' the faculty member will present a written 
report to the Pre^idept Outlining the activities- 'and accomplish- 
ments of, the period of^ime away f rorn the campus. 

In some instances/ arrangements may be tnade to have a sabbatical leave 
spread over a succession of summers, • / ' ^ 



Faculty Sponsors: ^ • . • o - . 

^ ^ i—i — 1- ' 1'' . f^, » . ' . Kt- 

■ ■ • ■ ' ■ ■ . . ; . • ■ 

All student organiza4:i^/ns operate with the assistance and ^ooper^tion of ^ 
faculty sponsor.'' The/ faculty representative to the Central Council and 
the sponsor of^ the freshnjiah class are appointed by the President of the 
college. Other groups n^ay elect their faculty sponsor after consulting 
with the Aca^emic/pean^^'and the Dean of Students who are responsible Jor 
the equitable distributi6h of grou^ps for faculty sponsorship. Faculty 
members' are not expeclled to sponsor more than^,one organization,^ 

' ■ ■ ■ ' ■ i ■ ■■ ■ 

The duties 6f a sponsorj include: / ; ' : 

Attendance at a^ rriany meetings of the organization as possible, and 
counsel as an*oificfial college representative. V 

The wise integration of extra- class prog^rams with the academic 
program.^ Actilviiies of the group should contribute toward the 
^realization, of the le^cpressed objectives of the college. 

/'.■■■*■ , ■ \ ■ * 

Special ca^re to observe the»|School image at activities of a public 
•nature, publications, social functions, campaigns ^nd the like. He 
should acquaint hfmself tn detail,,with the nature of the programs. 



Nq program of ente rtainment may be announced dnrfil approyea.by 
the sponsor. Changes in the constitution or bylaws of any student 
g«roup must/be approved by the Extra-Class Activities Committee 
arid by the /faculty, and a copy of the new or revised constitution, 
and bylaws filed with the Dean of Stude'nts and with the college'^ 
President. Copies of the rnitiutes of the business meetings of %l11 
campus organizations should be filed wrth the Dean of Students , 

Faculty' Representatives to the Academic Affairs Committee of the Board 
of TruMees: . " ' [ [ ■ 7/ 



The Acadernic Affairs Committee is a CQmmittee of th^ Board of Trustees 
composed of nine mernbers. Four are mernbers of the faculty and are 
elected by the faculty. Five are members of the Board and are appointed 
by the Board chairman. The faculty determines election procedures and 
qualifications for the mea!nbers which it elects. The faculty has deT:ermined 
that its membiefs shall be elected for two-year terms with two being elevated 
each year and that they shall be elected from aiilong ijnembers of the faculty 
as, shown o'n the faculty list of the President's Office' 




This committee serves as a channel of direct coitimuniJation between the 
Board and the faculty and concerns itself with matters which relate t<t' 
faculty employment and service and with other acadeAiic matters- wliij/ch 
may frorn {ime tp time become the direct r espons^ibility of the Board. 

Academic Freedom: 

■ ' ■ ■ - ' ■ • I / ■■ • 

The administration arid faculty of Indiana Central College endorse the 1940 

^^tatement of the Amei'ican Association of University Profei=^ors relative to 

academic 'freedom. That statement is as follows: 




The teacher is entitled to. full freedom in reseafifch and in the 
publication of the results, subject to the adequate per^rmarice 
of his other academic duties; but research for pecuniary return 
should he based upon an understanding with the authorities of 
the institution. " - L k 

The tea6her is entitled to freedom in the classrboW in discuss 
ing his subject, but he should^BF careful not to intr/pduce, into 
his' teaching controversial matter ' which has no re/atioci to- the 
subject. Limitatioas of acadernic freedom because of religious 
or other aims at the institution should be clearly/stated in writing 
at the time of the appointment* 




3,y The college or university teacher is a citi^ien, /a membe:r of a 
learned profession, and an officer of an educational institution. 
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.* :* ' When he gpe'aks or writes as a citiz^s-rf, he should he free from 

institcitional censorship or discij^^^ »^ * 

in the .coirrniaaity imposes special obligations. ' As a mad' of 
learning and an education^k^^officer, he should remember that 
the public rnay judge hii^pr of ess io^ an,d his inistitutioh by iiis 
utterances. Hence^he should at all times be 'accuratei should 
.0 exercise approp^H^te restraint, should show I'espect lor the ' • ^■ 
opinions' of ot|xers,, and should make every effort toU^icate \ 
that he, is npCan institutional spokesman.. ■ ' ^ ' 

Faculty Use of/che Library ? ' ' j. \ 

The librarv^is under the supervision of a trained staff whipii is Tjesponsi- 

ble to theyojibr^rian and the Academic Dean. The Faculty Library Cormnittee 

iS)sconaul4ed on majdr 



L / Book orders 



The Library Committee apportions the bo;6k budget with a defi- 
nite i^jamount allocated to each department, Infoi*mation con- 
..cerning the state, of this budget is available frorri the librarian 
A.t any time. i . - / . 

If ' ^ ■ " . • ' ' 

Book orders areAapprofed by th^ departm^ent chairman who gives 

them" to the librai|rian. liOrder slips are available at the librarian's 

desk. Faculty nii^mbei'js will be notified whisn books they have 

ordered are ready for iase. ^ A list of all new acq^q-isitions to the 

library is seSt pd^'liodiclilly to faculty members. 



Unused fund^: AU tinased departmental book funds-^revert to the 
ge.t^^ral book fund ot^ Marph 1 of each^year.- ^ . 

Rea^rve books - ^. ^ 



'A. 



The rese rve book shelve^v^ are located'back: of the^ circulation desk. . 
Bobks. are placed there^ik^ the' request pf instructors and are subject- 
to restricted, use '(two''--lio^!|, three-day," se^en-day pertods. ) 

Instructors are^lirged to ^elp keep the reserve collectipnL active . 
by reservia^only i^hose l^|>pks which will be In general u^e and by ^ 
ig .them froim reserve when the occasion fc>Fl:heir \xse is past. 



removi 



because of the. i?imfe invo%e|ti in placing books on reserve, V^. is 
necessary that reslsrve be given to the librarian Well in advance 

of the time thalj? they are ^ven to the students who will use them. 





Audio ^^visual equipmeat ! . 

■/ if ^ ' ' - ■ ' ' ' ' ' . ' ' ' . -^^ '■ . ' 

The :^brary audio-visual program is.unde^ the supervisipri^of 
the assistant librarian. A collection of spokenOTBCorcis, film- > „ 
sti?l|)s, micrpfilm and tapes is housed in' the lib ra^y.jfor gerieral 
usf of faculty and students. A list of available ' mate rials is lo- 
oafed in the card catalogue. , * " . * 

A^fund for the purchase of audio- visual rriaterials is set'.up as ' 
part of the library budgeA. Faculty members are encouraged 
to make suggestions fbr such liur chase Si A collection of cata- 
logues and source materials is kept on file for their us^. 

• ■ ■* " * 

The library has record player^, tape cassette players, micro- 
film readerr and microfiche reader available for use by the 
faculty and students. It i§ assumed that the equipment will be 
used for campus instructional programs and for the. prog rams 
of campus organizations. • • 

A special collection af records, is maintained by the Music 
Department and may be heard or borrowed there. 

Factallty borrowing . ^ 



Books from' the "two-^week$" shelves may be borrowed for the ^ - 
schooi^year. ^ Several days* prior to the close of the School year, 
evSLch faculty member will^^be sent a list of the books, periodicals, 
and audio-yi^al materials charged to him. 'He is expected to 

eturn th^m before the end of the curreht Semester, is taken 
for Hinted that reference books, current periodicals, / and re- , 
s^^e. books remain in the library fo-r general use and/that faculty 
membe rs Aviir not expect to borrow them. • ^ 



Faculty and students are permitted to charge periodical^ for / 
overnight use under the rule which govertis the circulation of re- 
serve books. They may be taken one half hour- before closing time 
to be returned one half hour after the library opetpis the following / 
day. because of their value and the difficulty of repliacing them, 
bound volumes of periodicals do not circulate outside the library. 

Faculty members will be billed by the business office each June 
for lost, and damaged library materials which have been borrowed 
by them. " . 1 
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Xhe services ^re under the direction of 4:he Director 6i<Audio-. Visual, 
Services/ i . . , " • 

A fund for the 'purchas^ of audio'-. -visual equipment and materials is pro- 
vided within the budget. ' Faculty membeirs are encouraged to make sug- 
gestions for such purchases. « ^ ' ' • . 

The equipment is housed in the Audio- Visual JLabfcf'ratory in roora 205 pf 
Good H^U and in the Education Curriculum Labdratory in -Good Hall. 
Facilities for mounting and laminating are provided. Equipment may be 
scheduled by contacting the consultant in |he Education Laboratory. - Any 
defect^n equipment should be reported irmne<fiately. It is assumed that 
the equipment will be used for campus instructional purposes a*nd for 
programs of' campus- organizations. . ■ M- ^ 




AvaUable' oquiR^ ihclpdes 16 mm |irojector, .glide and fiJtmsTr^p pro-, 
jector, opkqu^gnd overhead. proje^^tor, tape reVorder, rec ord ipls^yer, 
screen^, language masters, video tape equipment, listening stations, 
and various sp'ecialized equipment. The faculty is encouraged to. consult 
with the audio- visual .s^ervix^es for further information. 

Tutoring; , ° r 

A teacher is* not permitted to tutor Indiana Central studertits for compen- 
sation. All requests 'for special tutorial assistance should be channeled 

thi;ough the otfice of the Academic Dean. " 

. ■ > ■. ' y 

Care of Buildlggs: > 

In the interests of safety, economy, and good houseVeeping, faculty mem- 
bers^ are as|ced to turn out all lights whe^i they leav^ their classrooms, 
laboratories, or officesj^to close windows; and .to report in writing to the 
superintendent of rfcTuildirigs and grounds such matters as faulty lights, 
leaking radiators, cold rooms, fire hazards, and other conditions which 
may caiuse inconvenience, v 





faculty'benefits .and services 



Social' Security; 

Tije college pays the appropriate per\entage of the Social Security taxes 
with the balance deducted from the errrployees salary. This arnount is set 
by the Social Security Adminis tratida. 

TIAA-CRE F Retirement 

* ' u — ' 

The, college contributes 9 % of the gross salary for each /acuity member 
with more than 15 years of service at" Indiana Central^ 8 % for those with 
at least 10 years but less than 15 years of servic.e^," 7 % for those with 5 
years but less than 10 years o| service, and j6 % for all other eligible 
faculty members. The -5 % faculty member contribution. i3 on a payroll . 
deduction basis. 

Blue Cross-Blue Shield: ^ - 



The college pays Z5 % of the premium for all covered employees.. Major 
Medical Insurance is proyided at no cost to employees who are enrolled 
in the base Blue* Cros s-rBlue Shield plan. (Blue Gross-Blue Shield ^ 
coverage in another group through employment of a husband Or wife will • 
norrnallif serve as base coverage and make employees eligible for Major 
Medical coverage. ) This coverage, pays 80 % of all covered charges up 
to a m^imum of $25, 000. ^* ; 

'Disability Insurance.: * 

^ '—■ '■ ' y 

. ■ ' 'A • 

This insurance is provided at no d^os't/to the employee and becomes effec-. 
tive after a full year has been completed with Indiana Central. After six 
months disabl^^me.nt an employee is^eligible to receive disability insurance 
payments ranging up to 60 % of the first $1, SOO of monthly salary. .Benefits 
also include payment of pension premiums for those covered under the 
college retirement .plan. ^ 

Lri'fe. lasurahee: ' " . ' 



The college provides a $5, 000' term life i^lsurance policy oh eac»h full- time 
employee- Additional coverage, up to^$5, 000, may be purchased on a 
payroll deduction basis.' Curre^nt cost is less than $1 per month for each 
$1; 000 additional coverage. (The employee has the option of paying a 
modest monthly premium, on a payroll deduction basis, to convert the . 
tefm insurance to Ordinary life insurance. This assures the employee (If 
some pa.id- up insurance at retirement time. 
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Tuition; • 

Children and spo'uses of; full-time faculty members are granted full 
tuition in either day or evening school." Half- tuition is granted for 
graduate courses take n at Indiana Central. * 

Sabbatical Leave: 



" Application for sabbatical leave may be filed after completion of six (6) 
years of. full-time service at Indiana Central College. Leave can nor- 
mally be taken at full salary for one semester or one-half sa%^y for> 
two semesters. (See section on Sabbatical Prograrn, pages 14 and 15. ) 

Memberships ; . 

The college will reimburse faculty members for personal dues in pro- 
fessional organTzations up to $«2"$ per year. 



Travel Expenses: ' 



In order to assist in attendance at professional meetings „and learned - 
societies, the college will pay bne-half of 'the cost of travel, lodging, 
and meals for faculty members to. attend up to two professional meetings^^ 
each year. Vouchers should bear the approval of the department chair- 
man and the Academic Dean. " ^ 

Bookstore Purchases: o 

■ ■' r 

A^discount of 10 % is ^allowed on per.sonal purchases of $1 or more. 

Secretarial Services: er* 

Secretarial services are available through the Printing and Central Dupli- 
cating Departme".nt. It is recommended that faculty members^ use student 
emplo;5^ees for a minimum of such work and these services be requested 
through Centra; Duplicating. 

He^alth Services.: ' ' ^ " ' ' 



The services of the College Health Center in Krannert Hall are available 
. to all employees as needed. Dependents of employees should not use tlie 
/ Health Center on a regular basis. 

Activities: ' . 



Fac~^ulty j^embers ^re admitted free of charge to regularly scheduled home 
intercollegiate athletic events ^and to many m'usic and dramatic presentations 
by those deps^rtments . >• ^ ■ ^ 
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Depar tme atab Statio ae ry : 

Letterhea4s and stamped envelopes are supplied to each faculty mo^mber 
for college related use. Requisition© should sent to CentraT Printing 
and Duplicating. . / f 



Check Cashing: 
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The Accounting Office Is glad to provide a chec®cashj.Er§ service for 
faculty members. It is requested 'Aat such che^k$^ be res/Z^icted to 
amounts under $50 and be cashe^ between 1 p. m;||and 



Auto Use: • « 

/Faculty and staff membe rs/traK^eling on Behalf oM 
bursed at 15 cents per mile for the use of their 
are owned by the college and may be used by facup 
come /firs t~ se rved basis for. approved school busf^^ei 
should be requested through the Business Office. 



college are reim-^ 
, Sev^^ral a'utomobiles ' 
members on a iirBt- 

UsX of ^U-t£mobiles 



Data Processing Center: 



v?i^'',|yhe Data Processing Center in Good Hall is 6pera|^d on an 'Jope n shop" 
'.^ basis. During open shop hours the compute r. -arid ^^lated equipment is S 

available for faculty and^student use. ''Operating a'|-aistance is provided 

by the Data PrOces sing^ Cente r staff. "|| 

" ■ ^ ■ . il . ' ■ 

. » ■ . ... 

Student Assistants: / V. 

Part-time student assistants for sCiperyision of labo-tatories, keeping 
instructiojrial records, and performing other'duties be provided 

where necessary^- Employment of such assistants ini|ust be app^^rove'd by 
the department chairman and'the Academic Dean, itequests for us^ of 
student assistants 'should go to the Office of the Academic. Dean, o/ ^ • 

* ' ^ 1 ■' . * .- ' 

GAstodial Service s: v ' |'i - , 

■ ■ . "!■■'/.. .. 

I The Superintendent of. Buildings and Grounds is r.espon^ible for janitorial 
' services.. Minor suggestions, criticism^S, or complaints ixiay be made to 
the ^custodian on the job. Repeate^d failure of a^cu;stodi^.rl to give satis-/ 
faction should be reported to the Supe rintendetit of Buildings -and Groi^^ids. 

Special Use of Buildings or Rooms: * ■ ^ 

Persons or groups desiring to use a building or a portion thereof for a 
special purpose should check with the Inforrpation Office for the use of 
all facilities and equipment needed. .' 
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Reqdisitioriing Supplieg 



EaKbh department shouXtJ anticipate its need for supplies and eqpiprnent as 
a part of the annual bijidget eatimates, Departmental requisitians .w^ ; 
the limits of approved departmental bUidge^ts will be^^^cepted b'y^ the Busi- 
ness -^fibe. 



Forms for requisitioning supplies and equipment may be obtained from/the 
Central* Duplicating and 'Printing 'Office * » When supplies or equipment aA*e 
needecjj a requisition should be comple^^d in triplicate and the originaltand 
first carbon sent to the dint ral Duplicating and^rintrng pffic^.V 
tion. books ^(blue books^-^re- among the itei^tis whicKmay be 'requraationeca from 
that office. ReqCiisitions for itefns of major equipmeiit may 'be seVt directly 
to the Business Office. * ' 



Ordering Textbooks: 

Department :chai^rnen receive frojn the bookstore" the calsd'S. for use ^in 
listing texbooks and, other matqrialil whichrthe bookstore i^'expe^cted to 
order- /Department chairmen are responsible fdr distributmg these 
ca^rdjs to teachers in* their' departments (if n^;^s^ry) a,hd ret|p.r 
contpleted cards to the bookstore. 

306k cards should be s^nt to the bcxokstpre no late/ than Maych 15 for the 
surnmer sessions and flexime/Ster,^ by May 1 f or first s^m^Bter texts, and 
by No vembe r 1 fo r second sernest^r texts. 



I4#ii)p advance order prbVes inadequate, instr\i^tprs siiou\dLplace a s'ug- 
ple-iprienta'ry order^ith the bookstpre. ^ It i«s suggjested that faculty membei^ 
wQfffe closely/ with' the bdokstore personnel to be^sure texts are ordei^ed in, 
suificient quantity and that the prope r books* have been* delivered, . It is 
esiJecially. important that faculty members, check ofishook orders a, .few days 
bp£oi*e the beginning of, -c}.asses, Forrr\s^^fg_r^^ que sting desk copies'of 
te^ttbooks will be supplied by the bookstore upon reque'st. 




0 . 



Dfeiplicating Services: 



Within 



Tile college .is etjuipped to meet mo^t tjaplica^ting Stnd printing needs. 
Ijltoits, the office st^ff Will duplica*te tourse outlines and examjlnations . ^ 
Copy for outlines normally should not exceed six (6) pageSiin length, and 
must be presented 7or id uplicating well in advance of the date of its intended 
ilse. More e^1;ensive rhanuals and outlines will be dotie on a sale basis 
thrrcyG^ special arrangements v^h the Business^ffice in .cooperation wi-th . 
the Geptral Duplicating and PrintThrg^Office. ' ^ 

Pepartme^Hht---cfiairmeti" should consider requirements for paper, stencils, 
duplicator carbons and the like when preparing annual budget requests. 
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; f ^ ACADEMIC PROGRAM 



Note: The college catalog should be consulted for a complete \^istit?g of 
course descriptiohs, academic regulations, and«f equirements, 
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Academic Sessions: 



T3ie -college Yf|^ i-s oii-ganized in t.wo 14 week semesters and a flexiirlester. 
During the^fl'eximester, the student may be enroITed in one four-hour tour.se 
or receive fleximester credit :by attending both seven-week summer sessions. 
Day^ students are required to take three four-Veek fleximeste^r courses as 
a-part of their requirement for graduation.-^ Courses may be plarined which 
exceed four Weeks in length with credit being given oa the basis of one' credit 
hou> per week. „ , . 



The semester^ hour is the unit of college credit. A semester hour is the 
unit of credit allowed per semester -for a cpurse meeting for one lecture or 
recitation or .for at least tw^ laboratory periods per week. 

The normal hour load- for a regular student- is 14 hqurs per ^semeSter and 
orie* hour for each week of .the fWximeste^'r anS/or summer session.. Students 
wishing to carfy rnore than the^^B^nfial load apply for such privilege to the 
Classification ^nd Petitions Opi^Tmittee 



Daily Class Schedule: 




Tirne ■ . 
7:45 - .B:40 a. r^/ 
8:45 - 9 :4b , a- rh; 
Ji|3y^- tO:40^i.rrii 
^^11:40 a. m/ 
U-45 - 12:40. pwm 
12'A& - 1:40 p. m. . ^ 
1:45:-. 2:JiO p..m/" 
.|i45. - 3:40 p.m.. 
0T?5 4:40, p. m. 



5:30 - 10:15 p: W: . ^ ^ 

^Classes should' begin imrtiediately after the rl'hging^f.thW^^arting bell atlds 
-be dismissed proniptiy upon tlie rtnging of the closing belxj.. Classes dis- : 



missed bef^^^je the closir 
others. 



The^ hour fckr-^hich the clai 
^i:he.daled cannot b,e change 
\cademic Dekn. '^^ 



bell cause ct)nfufeion4n the halls and disturb^ 

is Scheduled or the room in which the class is 
without perinission from the Registrar or. 
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Absence or Tardtn^ss of J^tructors : 

If an instructor^iod^^^^ absent or a few\mindtes liit'e to a 

class, he should^otify the Academic ^S^ean in advance of N^he cl^^s^ period. 



If-'gCh instructor wishes to attend a meetiiig of a learned society or if for 
any other reason he "desires to cancel 4iis\classes he must fi\st tecdiye 
. clearance from the Academic Dean, throug\h the Department GJ^ha-irman. 

Attendance ^Regulations : 

E^ch siHideat is expected to attend n^etings of all classes in which he i^ 
enrolled for credit. There is no '^cuksystem" in operationt. EachXin- 
stTuctor records stud'ents' absence^, imexcused and excus.ed, and notifies 
the Academic Dea'^i^jJvJsi^Tiev^^ sire endangering the academic 

-.standing of the student. The ptudent may^be required to withdraw from 
the course.^"..*' . 
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Grading System jnf 

A discussion of the grading "system and quality ^oints^ used as a scholar- 
's hip index rnay be fouad m the current catalog. 



Dis tribufen 6f -.prade s : 
Faculty a<El||0a» ye-s±ablis/ 



/hed that aq^ a-ve rage of 6. 90l9 to 7.200 quality"" ' 
S^^tfe^per t)e maintain^ed for the grades- of. the institution 

a^ a whole. i.iJllpades are analyz'fed each semester to determine how each^ 
Linstructory|;7;i^des and each department' s records relate to this instiJrtiBonal 

Sladdar'd.'-I^;-^^- ^ 



I^e^ording^^ji^i^PepQrting Grade: s: ^ ' r "^l~_._J^ -. 

Qls^ss rec4r<^MDoks are furjiished frorri the Academic Dean's Office for 
k4^ing j^aj^^plad attendance records. 

. ■ * ■fv,,- 

CSrade card^ ifS'e -fufh the Registrar's Office at the close Xf^^'^^ first 

half of the'^eijaiester ior the^^stjru<:tor 's report of grades an(i again ^tlthe 
jclqse of the semester. 



0 



tirades 



[exported Twice: 



1. |s4id-S6r^fester grstdes: A preliminary progress report is made 
ibr each cDursse, in letter grad-es, at the cloai^of the first seven 
Weeks of the^sfe^ester. (Although these grade sl:it"e-^ot entered 
on the permatietit fTgqord o'f the student, they are_especialiy--heTj}^ 
ful'to advisers in coun^feling students. ) 
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2. Pinal gr^4es: After the claa^'^-'^ach semester a 'final letter 

grade isVep'br^ed for eac^v^tuderit in e>cK«poarse. Grades which ^ 
have \>^n. reported^re'final and ipracy be changed -o^nly in case of . 

at his request, and' With the 




lowever, 
of school 






Examinations may be held at/tife discl^^^tion of the^ instruc 
the. Registrar will issue a sliggested schediJire^for. th^^ last we_^ 
to pr^oiect the student frdng. having too* many exaitii4:mtions on orii^day 

A^adetn.ic Probation; 

cholarship pj:pbat?.on" is/ the term used^CKmdicatejthat a^student^D 
tmeet the minimum scholar ship index^^^drt^emer|Lts established by tl^e 
fafcultyv (See'' Catalog fbr. these, requirenients . 

Sti^ents on scte>larship or dis ci^Kti^r^probation are not eligible |or active 
par:tie.ipation in any C'olle^e organization which officially represents the 
institution (the t6rm Llo^rgcmization" does aot include the Symphonic WincJ 
Ensemble, Symphony Orchestra>^^r. Choir); , ' 

"Jhe .Committer* Ajp. Classification and Petttions determines each semester 
>yhich students are on '^scholarship probation. " T^he committee requires ^ 
of such -stude nts a reduced hou r load, tlie"'el4mij§i%tiotv^ out- of- sch^ 
or activities, or other measures to help the individual s>»a4gJ^t'i^pr0ve his 
scholastic standing. \Many are referred to the Reading Labo>ato^'"y to itn-''^ 
prove their comprehens^<m and speed in reading. 

Sc'holastic Honors: 



Academic honors ar 
.at lecist 85 semester 
ments as indicated: 




ation to students who have completed 
e and who fneet scholarship require-. 



L Magna Cum Laude to graduates who haye a scholarship index 
of. at least 10. 500. • 



Z. Cum Laude - to graduateX,who have a scholar" ship index cTf^v 750 
, but less than 10. 500. 

3. ^With'^'Distinction - graduates whQ:::^:^ve completed a minimum of 
12 semester hours of work in the g^i^^l hono>a program plus/ y 
a satisfactory research pape r or' project 
\ recomrnended by the Honors Council. 
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The" Dean's 'List: 




Any student who during, a semester completes at JLeast 14' sewester hours 
with ^n aGadernic^ndex of at lesist 10. 500 shall be eligible for the Dean's^ 

List. ■ ■ ,. ■ • '. / ■ /• ^ . '.^ 

Annual Honors; 

' . . ■ . 

Any student who during 'the regular academic year completes at l^ast 30 
semester hours with an civerage of- 9. 000 shall.be eligib].^, for recognition 
at the Annual Honors Program. ' ^ 

Epsilon Sigma Alpha (Senior Honor Society) : ^ 

Candidates for decrees during thl"'^ current acad^mid year who have a 
s.choJ.ars.hip ii^d-ex of at least 9. 750 on a mimtnum of 100 semester hours, 
of which a> Iea%t 85 must have been completed at Indiana Central Cdllege,- . 
are eligible to become candidates fo^^election to membership in Kpsilot^ . 
Sigrna Alpha, . , ' . " 

^ . « . ' ' . ■ ' , . • ^ • ' 

■ Ca%didate& /or degrees who have 'completed all course- work with a sschol- 
arship index of ai> l(Sast 9.' 750 will become elig-ible to be ca^ndid^tes for 
membership on tfee basis of 127 semester ho.urs, of which at l^ast 85 must 
have been completed at Indiana Central College. . - 

Electibn to member ship is by a four-fifths majority of the votes cast by 
the faculty in, secret ball^ot; ballots are to be mailed to the faculty "member $ 
not lateT than March 1 and to be returned notlater. than March 15. (The, 
Jaculty is reminded that abstention from voting for any g tie person .listed on 
^he bellot would be negative in its effect. ) ■ ,^ 

- ) - ■ V - '■^ . ■■ . ■ - ^^-4 ' 

In election, consider a ti!t5 a -^5413.11^^6 gjimn to the contribution of the candi-» ^ 



date to the general welfare of the cdn^^^>». . . . \ ^ . ^ 

Phi Alpha Eps lion (Freshman Honor Society): 
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Students who e^rn a minimum of thirty sem.es ter ^lours of credit during 
their first year of college work with a S;chol^ ship index of'at least 
9. 750 are eligible to become canciidates for election^to membership. 

Election to raembershlp is by a four- fifths majority of the votes cast by--^ 
the faculty in secret ballot; ballots are to be mailed to faculty members. 

Irj' election, conside^ration shall be given td the contribution of the candidate 
-^to the general welfare of the college. 

"^Students who are elected to raembershi^p are recognized at^ the Annual . 
Honors Program." ..r^ " • . 



■.COUNSELING 



Aqademlc Counseling: 



Indiana Central CoUqge maintaii/s 4 program of academic counseling » 
w'hich isfdirected* by thp Academic Dt^an, aEfsisted by thp Registrar, the 
durriculurh Counselor, the chairman of the Classification and Petitions 
Qommittee// and the advisers.' • " 



The orientation program, begun during the registration peripd, continues 
with a group of scheduled lectures ;^dpsigned to acquaint the student with 
the program and poliqies at Indiana Central College and to aid him in ad- 
is work and his new environment. 



justing himself to 




^ The work of acadeifeic cB^t^^^seli'ng Lf '^divided into two periods. Upon enter 
I ing college for the first time>s,^ch student is assigned a faculty counselor 
who assists him with problems wbich he may confront.^ The faculty coun- 
•selor i^ retained througtiolirTHe"^eshi*nap^ y^ and until the major sub- 
ject has" been chosefir^K-a^h student is a^sked to declare his major subject 
fat the 'e nd o'f the first semester in thp sophora:ore ye4r. ' Th^ professor 
in charge of the major subje-efctiaAa^ 

th| student. -The student J/& cmi^eled fioncer ning the GAitE^.s to^ be ta}<:en 
in his- fi^d of specialization and hLs^p^istrat^yB^o^i^approved^ 



advised r. 




Personal Counseiing: 

The personal counseling service is coordiinated by the Dean of Students ' 
an4iDean of Women wooing with othe:tr faculty and staff persons. Each - 
professor should .consider himself as .a counselpr foi* many of the student' 
pe r's$?nal^roblems as well as his academic problems. It is ^fesumed that 
the /courlselor will base his help upon the purp<|se of the college <and the . 
per^sor^l and religious standards of the, co^rieg^j; as W'Ml.^,as upfet*n the indi-''^:^ 
vlduality^r the .student. f . ' 



e of the advantages of -a college our mzee >g~^y: ^e^'^Q^^ ^t'tu|nity bf becoming 
pears onally acquainted \^ith students 5nan4r«ib It is hoped that 

faculty members will be alert to stude/^^ needs and opportunities far co'n-^ 
tac^ and as soc iat^on 04ats ide of the cLg(!^sr{^om and that fi(culty member^ 
will help initiate such c^tacts. 

Lting 5e.rvice: 



Individual tests of vocational interests, aptitudes^, intelligenfcej;' and per- 
-s^jnality are availabl^ to assist m counseling.* Counselors desiring such 
^eifVices shouM contact the Dirj&ctor of Testing. 
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All students participate in the following testing programs: - x 

^ . .. ^ 

1. Scholastic Aptitude Test , • , 

All students entering the day school and all stu^^ents in the 
Evening Division who matriculate mast take the Scholastic 
Aptitude Test. , : 

2. The College Board Advanced Placement Examinations 

' • Superior students are encouraged to take these tests during 

their senior year in high school. 



3. The College- Level Examination Program 

Students of all ages who have participated in nontraditional 
college- level education and who believe that they can dem- 
onstrate mastery of a particular subject are encouraged to 
take these tests. ^ 



The Et 



i,h Proficiency Test 



# 



AH incoming students to the day division take the English Pro- 
ficiency JPest prior to the time classes begin. All students- in 
the Evening Division take the English Prdficiency Test prior 
to the time they enr6ll4n their first Engliaji course, but no 
later thaia in the semester after they have com{ileted matricu^ 
latiotl' requirements.. ..^ 



5. The Undergraduate Record Area Tests 



All janiors are I'fequired to WkeVthe^e t^sts, These^must be 
taken before th^ student can enroll in Su^€#y1>S0^^^ Teaching 
.405 qr 411; -y^'-^' • ^':{ ' ' ' ''^'^^^''^^^^^ 

The Undergraduate Rec^Ord Field Tests - ' 



AH seniors are required to take the Field Tests in their ms^jor 
subjects. 

'h|^* ire suits of these tests are available to the faculty. 
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The -Evening 'Division is responsible for the Rrogram]fning of all colle^i 
credit courses which meet in ^tHe eveiaing, on Sp-turd^ys, and durirfg the 
summer. It is administered by the Dean of the ''Evening Division. 

\ • . > 

The Dean of the Evening Division is assisted by a Director of Student 
Services of the Evening Division, The Directpr is responsible for 
admission, bursar, and registration proeedu^es. 

Full-time members of the ^ay school faculty;', assigned by the Academic 
Dean to evening teaching, and part-time fa-culty selected by the Dean of 
» the Evening Division.constitute the faculty. |They are assigned to specifi 
courses by the Dean of the Evening Divisionj 

■ • • ■ - ■ ■ k ■ * - 

The Eve'ning Division Office , is located at th^ south end of the first floor 
of Good Halls Mail boxes for all Evening Division faculty are provided 
in the lounge lodated there. Records of all^evening students are located 
in the Evening Division office with the perijfxanent records filed in the 
Registrar's Office: . ' , • 

'Additional information concerning the Evening Division and its faculty 
may be found in the annual Faculty' Handbook of the Evening Division, 



t. 
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GP.ADUATE DIVISION 0K:(3ANIZATI0N 
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The Graduate Division was established in 196;^'' to offer cQurse^'j^ork lead- 
ing to the Master of Arts degree.. It is a sepi^tA^e division, ©f fee-fToUege, 
administered by the Dean of the Graduate Diyiljjian, working closely with 
the Graduate Council. 



The Graduate Council consists of sev^en rx/embers of the faculty and ad- 
ministration. See the Graduate Bulletin/for the current listing of'these 
individuals. The Council has final authority in all matters 
.ad-mission and graduation of students, /curriculum recortim^adations, and 
6*£her administrative policies of the d,ivision. The Council ^neets in 
September, November, January, March, and May. 



The graduate faculty consists of full-time members of the college faculty 
who have been appoini^ed to the graduate faculty by the President of the 
college.. Regaxdle^^s of whether or not such faculty are teaching graduate 
courses in any given semester, they are considered memberfe of the 
graduate faculty. The graduate faculty is convened by the De|^n of the 
Graduate Division or thk Gr'aduate Council. 

The Office of the Gradual:^ Diyision is located*iti Good Hall v^ithin the 
E^vening Division facilities. The permanent student records of the 
division ai:e locatecj in the Office of th^Tlegistrar. 

Additional information concerning the regulations, policies, and procedures 
^'of the division may be found in the-^ JQivision of Graduate Studies Bulletin. 
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COLLEGE AliMINISTRAtlON 



The Board of Trustees 

^ o' . . . ^ 

The bdaftd of trustees is thejDody which constitutes the leg^il entity of the 
•institution. The corporation under which the college operated is /legally ^ 
known slS Indiana Central University. At the present time^ its board of 
trustees consists of fourty-fqur members, each of whom (Except for the 
president of the college, the resident bishop, and the president of thfe 
Alumni Association-) is ele<^ted for a term of four yearsi The board mem- 
bership is as follows: ' . r 

Ex officio members, 3 (the*~pr^s idant of the college, the Indiana 
area United Methodist bishop, andfthe presi4jijit_£)'f the Alumni 
Association). _ — - 

Confert^nee representatives, elected by the supporting annual 
conferences: North Indiana Conference, 12; South Indiana Con- 
fe rence,^' 12. . 

■ Alumni representatives., elected by the Alumni Association, 5. 

Trustees-at-large, elected by the board, 12, 

,The board of trustees meets annually on the ^Thursday next preceding the 
• annual ;Cornm.^cement and at other tiirfes orf call. The executive com- 
mitteejfurfctions for the board^ between meetings. It consists of thirteen 
members of^the bbard and meets on call of the President of the college, 
who is the chairman of the committee. ^ o 

,AmD|ng the duties aad^ respoasibilities of the board are the following: 

Election of bcKard officers, which include: Chairman, vice-chair- 
man^ se^retar^y, and treasurer. 

Full legal responsibility for all affaiirs o'f the institution. 

Establishment of institutional policies whiciji servg^^^a^guidelineS 
for its administration and operatiojo^^ 

Election of the .President of the college ^nd the. review and approval 
of his annuaL,report. 

Review and approval of the annual report of the treasurer of the 
corporation. 



Approval of annual employment contracts for all members of the 
faculty." 

lieterrnination of the areas of study to be offered iJy /the college and 
the departments through wl;;iich it shall^ functioa. 

Individual members of the boaxd shall i*epresent the int^res^ts of their, 
various constituent areas in the affairs of the institution,^;und shall pre^sent 
the work, interests, and aeeds of the college to the members^ro^heir 
constituent areas. 

The President of the College . ' , 

+ ' . ■ ■ - 

The college pre^sident is elected by and is respocasible t©^ the board of 
trustees of the college. He is charged by the boar^^d with full responsi- 
bility for the administration of all the affairs of the institution. In ad- 
ditio.|i to this general responsibility of administration, ,the bylaws gf the 
corporation define his duties ia the follpwirig terms: 

• "TJ;ie President sh^U be officio chairmain of the Execu- 
tive "Committee "-^hd of the faculty aad shall be ex officio a 
3 member of all regular corrimittees of the board and faculty. " 

^*He ^^all be ^he; chief exeaCitive of the College and repre- 
' se'tit its internal and exter rial interests, ^unless otherwise 
defined by special action of the Board. He shall repprt 
annually to the Board of^ Trustees and periodically to the 
' Executive Committee of the Board. He shall make such 
reoommendations as are deemed by hirp. to be in the best 
interests of the College. He shall be responsible, in con- 
sultation with the Academic Affairs Corrgnittee and with 
approval of the Executive Committee, for the selection of 
faculty. He„shall be respojisible, with approval by the Ex- 
ecutive Ciommitte^, for the selection of administrative staff. " 

. - \ i 

T he T reasurer ^ ^ 

i,T- ' — " "~ > 

The tr^easurer is electe|^(by the board of trustees of theicgllege to serve 
as chief fpcal officer of the institution. . . • 

iThe chief responsibilities of the treasurer/^include: 

\ ' Preparation of the annual operatu^g budget of the institution, in 

cooperation with departmenMteads and other admihistrative 
officers. 
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Preparation and presentation to the boar^d of trustees of cm annual 
financial report of the corpp^tation. . ' 

General refsponsibility for accounting procedur^h^^; and records. 

''.*•. • . ' 

> ■' ' ■ ■ ' ' 

'Administra.tion of the scholarship, and graHt,program of the college, 

with advice and guidance from the Admissions and Student Aid Com- 
mittee. 0 

General oversight of and responsibility for the retirement and 
insurance records of the college. * « ^ 



The Academic Dean 



The academic dean is directly responsible to the F(resident of the college. 



Among his duties he will; 



Assume general direction of the academic program of the college. 

Cooperate with the prj^^id^ntT^ivlsion chairmen and department 
chairmen in the selection of new faculty members. 

Make' recoriimendktions to the business manager concerning re~ 
qi^estSa madie by division and department chairmen from members 
6T~ti^ faculty for equipment and assistance. 




"Prepare reports requir^^era by accrediting agencies. 



Report to the .president concerning departmental offerings aid. 
enrollments and changed Recommended by department heads. 

Serve, as a member of the Admissions and Student Aid Committee, 
^he Classification and Petitions^Cbrhmittee, the Educational 
v^olieies and Curriculum Committee, and as an eX officip member 
. of the other faculty committees, 

jEfnforce the regcclations governing class and convocation attendance 
?.of students?^ ' ^ ^ 

"Preside over faculty meetings in the absence of the president, 

.,■<: ^ • . ■ . , ' ■' • «■ 

• . . ? ' ■ <i» 

■iA> ' ' ' ■ ■ . , . . . • 

(Counsel with new faculty members regarding the policies and 
procedures of the institution. 



38 



The Evening Division Dean , " , 

q - I ' . 

• ■ ' ' if 

.The dean of the evening division^ifs responsible to the President of the 
college in administrative matters", and to the ac*ademic dean in academic 
affarlrs. His adrriinistrative responsibilities include: 

' Scheduling of evening division dlasses. 

Assigning classes to full-time instructors. 

Hiring^ of par t- time instructors. 

Director of evening and summer "programs. 

4 

National councilor of evening Honox Society, Alpha^ Sigma 
Lambda. 

1 ^ . . 

: Representative of the college to the Association of University 
^ Evening Colleges. ' ^ ^ 

The Gra|[aate Division Dean • ' , . • 

The dean of the graduate division has both academic and administrative 
responsibilities. He is responsible to the President of the college and 
performs the following: V ^ , 

Presides at meetings of the Gfaduate Council.- / 

Represents the college at meetings of the Midwestern Association 
of Graduate Schools. 



Sclf^dules g'raduat^ division ctasses; 



^eCbmmends budg^t^>y needs for the graduate divis<rion. 
A.(S3|;demic f esponsibilitie^*^ of the graduate dean include: 
^' ' Admission off students. 

Awarding of transfer credit. 
1 Registration of stud,ents. ^ 

Presentation cpf candidates for;vthe degree. ■ " ^ 



The Business Manager 

The functions of the business manage^^incT^^ . 

Managemeilt &f the business office. / 

■ ■ ' ■ ' ' • . , ■ ■ 

Direction of the switchboard operation, j , o 

Responsibility as purc^iasing officer for the college, \ / ' ' 

u ' ■ ■ ■ ■ 

General responsibility for the iDusin^ss management 0f sub- 
sidiary enterprises, including College Enterprises, Inc.' ajad 
University Apartments, Inc. 

General responsibility for operation o£ the auxiliary/services of 
the college, including the dining hall,/bookstore, 4orN^itorj.es, 
married student housing and mijscellai;ieous housing, 

' Oversight of the physical plaat. 



Employment of service person\ii^l. 

Employment of part-time student personnel and assistance to 
students desiring off- campus^employment. \^ , ; 

Gen^raUover sight of central office storerooms, central pjrint- 
ing and mailing, and related services. 

' ' I' ■ ■ ^ ' \. 

General oversight of„campus fapifitj^s and buildings used by 
off-campus groups. . . 




The Registrar 

The "functions' of the registrar are to: . . 

, l^stkblish and maintain records of students' regi&trati9n and 
k Icholastic achievernent ^ * 

SAnal^fise and submit' to the Glassificatibn and Petitions Com- 
mittee for evaluat^gn the credentials of tratisf^l' students. 

4 ' . . . '•. 

Prepare class and examination schedules. ■ ^' . 'I* 

Plan and supervise registration procedures. 

. ' ■ '• , 

• A Make statistical studies and prepare reports froJn mate riali" 
which ate housed in the registrar's office, e. g. , class and 
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schopl etiroflments, grade distribution, probation lists, ; 
honor ligts, faculty teacliingUoads, degrees conferred, -and 
cla^sr-oom 3'tilizat'ion. . . .. 

-^SeQure grade reports from instructors^ and distribute them.. 



- . rto' students. 



Qertify to th^ Veterans Administration that the student who 
i& a veteran is Satisfactorily pursuing the approved objective. 

Prepare for , the various local boards of the Selective Service 
.System enrollment and status reports concerning each studj^nt 
registrant in the Selecti\f<&-^$^rvice iSVstem. 




Prepare ap^ications for teacher certific^ties. 

Issue trans.cripts of. credits and status reports fo^r students 



SubmuNto the* Clagsi/ication anid Petitions Committee lists of 
candidat^ for degrees and honors. - \ ^' 



Curriculum Counselor 



. Responsible to the- registrar, the counseloif: * ^ ' " • 

Meets students to discuss their proposed program. . 

Advises students, through the use of check sheets and pre- 
reg'is tr'ation cards, regarding course or curriculum require- 
ments. . * ^ - . . 0 ^ 

Pre-re^sters students for courses which they plan to take. 

. - ■ \^ 

Assislai^t tgK^he- President and Director o^Developmeot 

■^The a^istant to the President and director of development is responsi 
bl&^o the President of the college and, in addition to the various duties 
LS/signed him by^^the President, has administrative responsibility lor , 
\'the following: V ' ^ . . • . 




Admissions, Alumni Relations, Church Relations, Public 
Relations and Data Processing. ^ 

Annaul giving for ciir^rent operations from Fellows, alumni, 
business, and other 'sources. ► ■ 

Capital giXts froin various sources, including recurring 
campaigns and special emphases. 
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r 



Granfs-from both. priJvate and gbve rntneatal sources. 

i ■ • ' • • - ■ ■ ' 

Deferred ^iviag and/lDeqeiests, including trusts^ 4ife incorhe 
agreements and giftf annuities. , '~ 



Director of Public Relatiot 



The fjunctiotls of th^ direc/or oJ public relations incliide: 



Use of various, medid- - newspapig^r, periodicals, radio, tele- 
vision, photog/aphy, displajySj and the like, to inform the 
public coacereiing the college. He ds responsible for the 
college's neN^s bureau. ' * ^ 

Sponsorship^ of student publications unless oth^rwi^ des-. , 
ignated. /■ > ' , ■ fty <^ V > 



Assistande to varioais d^pa-rtxr^lTlbs of the coU^Jge in the 
preparation ajicL-d-i^'tribution o^ 'felf.iilletins, brocifeur.es,. and 
^o the r^p-r/tlted rnate rials. 



Prepayatioa^of copy *|or adv^ti^ 




Admi s s io nir^Bi^ c to r .^ ^ / ' * 

'The functions af the ^bBa,issio&s director include 



Execution of the. adnriissions policies adopted by the college, 

Gbunsellng with pros;|)ective students 'concerning their voca- 
tional ^nd educational- objectiy^s. ^ D * 



Management of the office, including correspondency, t^igh 
school visitation, and interviews.. 



)i s t r ib u tion, colTeCtloTr 
to admissions. 




rial pertainit>g 



Plaaning and supervision of speqiarrecrilitment prograrn^ 
(it^luding High School Day) deemed, necessary to meet'tlle . 
student resource needs of the college. " ^ 



Preparation of literature for use by the admissions office* 



Official representation of Indiana Central College and inter- 
pretation of its poliqi^es to high school personnel and pros- 
pB<:tive students,, acquainting them with the vafious. educa- 
tional opportunities available. . • 
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Irlterpretatiorx of changing admissions standards and methods 
of predicting college success to the college faculty ai^d re- 
search essential to intelligent decisions relating to admissions. 



Director of Church Relations 



Injfcluded among his duties are to: 



Serve as the liaison between the church const^ituency^ and the 
college. , \ ' * 

. Book choir engagements and college deputation groups. . 

Represent the college at various church- related functions. 

B,e available to counsel with students and faculty. 

v"' ■ - . . • s: .. 

"'tjbi re c to i- of lilumni Relations 

vvVw Q ■ • ' ■ : 1 ■ , 

^^'The fuactions of the director of alumni relations include^: 
. . Responsibility for the alumni records. 

Interpretation of the"'coVh*^^T^ 

Grgaaization and assistance to. ar^a, alumni groups. 
'.' ' Stimulation of alumni loyalty and supporyTpr the college. 

Directd^r of Placement Bureau 
, The functions of^the direct o r of the placement bureau are to: 




Prepare confidential, credentials on graduates fo 
prospect ive employe rs. 





Contact prospective employers and arrange employer 
candidate interviews. 

Advise stude^it^--e^^v£rP^^^ employer- employee relationships 
in securWg aW\retaining positions. 

Provide vocational guidance and counsfelitig to students. 



li to assist in the 

■ u 



Be ayailalSle to botnVt^ud^ls and alui 
placement procedure. 
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V . 

Director of Testing 

The functirons of the director of testing are to: 

- • - * " _. * 

Administer the college, testing program. 

Keep records .of test results. 

Furnish te^st information to the administration atid faculTy. 

Test in cbnnection with vocational and personal, counseling. 

The Dean of Students * ^ ^ 

The iixdiiions of the dean of students include: 

Availability to students-'^lor personal counseling and guidance^ 
^'as the ,need'arises, realizing . some matters will by their 
nature be referred to other staff pe rsons re.sponsible for a 
particular phase of the college program. This will assist 
students to fincf ans wte rs or to. adjust to individual problems. « 

Service as executive secretary to the extra-class activities 
committee, and administration of many of the committee's 
responsibilities tKrough his office. * 

Membership on the Central Council and service as a resource 
person to it. . • 

Coordination of dormitory life of male students and assign- 
ment of men to dormitories, ^ 
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Membership on the Dining Hall Committee. 

Service as. advisor to the Student Court. • 
Active support and guidance to the activities of the Dads' Association, 
The Dean of Women 

■ . . . . ^ . 

The functions of the Dean of Women incrude: o 

Availability to 6~tudents for perSc^nal counseling and sharing of 
their individual concerns as they?adjust to college life and young 
adulthood.- 

Assistance and guidance, to grouf)s planning the traditional student 
programs such as Freshman Orientation, Brown County Day, Class 
Convocations, Spring Festival, and the Mothers' As sociatioa. 



ODordination of Jhe dormitory life of women students, 
• ' • ' •% 

\ Resource servi^ae to committees planning special student 
social activities. . . 
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Membership on the Dining Hall Committee and generaj 
supervision of dirling hall functions, ^ 

Restdetice Directors " ' • ' 

The futicttons of the/re side tic e directors are to: 



Work closely with the dean of students and dean of women to 
maintain the best possible dormitory conditions. 

Act as resource counselorjfor students who seek guidance in 
personal adjustment a!nd campus life. .1 

Serve as members of the dormitory council and staff council, 
both of which meet regularly. ' ' . 

Work with moni^tors/ floot representatives, an<4 dormitory 
councils to maintain acceptable dormitory study and res"b\ 
conditions. ' ^ - » , 



Arrange fojr o^verhight ^guests of students. 

Manage the dormitory office and supervise student offi 
hours. * ^ ' 



(S 



Report all needed repairs and supplies. to mainfenance- ^ 

Supervise the linen supply and the custodial service in the ^ 
dormitories.^ ^ 



The ^Librarian . • ' . * 

jr- " — " 

The functions of the librarian include: . " 

n ■ t . ■ ' ' ' ■ 

Supervision of book ordering. 

Preparation of periodic repo rts, required by the State Department . 
of Public Instruction, the U. S. Office of Education, ^ and the State 
Library. - . 
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5Preparatjon of budget estimates ?Lnd a record of current 
expenditures. 

Functions of the library staff, under the sfipervision of the libxariaci, 
include: . ^ , . 

Supervision 'of thfe library rea^ng room. * 

Reference work and assistance to students and faculty. 

/ 

Cataloging .and classifying new books to prepare them for the 
shelves. ' 

• ■ . • f 

Keeping records of circulation statistics.^ 

The Syi perin t endent of Buildiags and Groutida^ A 

— ' ^ ■ ' — ' ' : : ■ -f • ^' ■ " r 

/i^he^ functions of the supei'tntende'rit of buildings and ground.^ are tof 



Oversee custddial%ria other essential services for the college 
buildings and other^coUege praperties. ^ \ / 



\ 



Supervise the Care of the college grounds. - / / ^ 

ProyJ.de, with his staff, for needed repairs'and remodeling of 
collel*ge buildings, campas, and equipment. 
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BYLAWS OF INDIANA CENTRAL UNIVERSITY 



Grateful to Almighty God for the blessing^ of His grace, and desiring 
to, foster higher education under Christian auspices, the Board of 
Trustees of Indiana Central University does hereby make, ordain and 
establish the following Bylaws ariid Regulations, to Wit: 



ARTICLE I 



The Institution 



Section I. Indiana Centijal University shall be so mkintairled. undpr 

the Articles of As^-soc iation and these Bylaws, as to carry- 
out the purposes of the corporation under which it exists. 

Section 2. The purpose of the institution shall be to promote liberal 
education at the college level under the auspices of the 
United Methodist Church. 

. " ■ " ARTICLE ir 

The BoarB of Trustees 

Section L The membership of the Board of Trustees shall be as 
> , follows: ^ , 

-a. The President of the institution shall be ex officio a 
membeA* of the Board with full powers except? that he 
may not be its Chairman, ' Sec re tary or Treasurer. 



c. 



The active Bishop or'Bishops of the cooperating terri- 
tory and the President of the. AlUmni Association shall 
be ex officio members of the Board. 

£lach of the two conferjences of the United. Methodist 
Church in the state of Indiana shall be entitled to be 
represented by twelve (IZ) members ,ori the Board^ 
Board members representing the co'nferences shall 
be elected by each respective conference from persons 
nominated by the Nominating Commits^e of the Con- 
ference. AU^^rustees shall be elected for terms of 
four years. , Not more than one half of the ^total number 
of the Conference representatives on the Board may be 
minis^ters. 
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^ The Alumni Associatioii. may elect five of .its 
as members of the Board of Trustees of the i 
each to be elected for a four* year- term. 



e. The Board itself ma^ elect twelve (12) trustees-at- 
large, each for a term of four years. Trustees-at 
large ^shall be nominated by the Execut ive Committee 

of the Board as it may deem advisable. Such nommatiohs 
shall be presented to -the Board for election ancTmayj 
between meetings of the Board, be presented to thej mem- 
bers of the Board by mail for vote and election. 

f. . -. All elected trustees shall be elected ^Vith terms expiring 

on a rotating basis so that the terms of approximately 
one- fourth of the members ekpire each year„ Terms >, 
necessary to establish such r*otation shall.'be determined 
by th^ Executive Committee a\^tej which ^ach term shall 
be for a period of four years. 

g. Regular employees of the instiiution, except its president, 
shall not be eligible for membership on the Board of . 

Trustees.. > . " 
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A vacancy in the E^bard of Trustees may be filled by the 
Board or, m the inte rim between Board meetings,, by 
• the EXecixtWe Comrhittee of the Board, to complete the 
unexpired pc\rj;3.on of the tern^„ 



Section Z, ?The annual rae'etingCof theVBoard shall be held at the institu 



t}on in Indianapolis/. TfitHaria* during the week irmriediately 
preceding the, annual spr\n^ commencement^, except in an 
emergency when the date Swh.aU be fixed by the Executive Com- 
mittee; Notice of the meetmg shall be mailed to the trustees ,, 
at least fifteen days prior to \the date of the meeting. Special 
meetings may be held at any tVne on call of the Chairmari' of 
the Board, the Executive Comrndttee or one- fourth. of the trust- 
ees. The ^11 for a special meetmg shall be filed with the 
Secretary oAthe Board who shall immediately notify the mem- 
bers Df the Bteard of the time and pMce of the special meeting. 
Not/ite of^uch meeting shall be mailed at least fifteen days 
prior to the date of the meeting:. 



Section 3. A majority of the members of the/Board of Trustees shall 
constitute a quorum /or the transaction of business., 
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Section 4. It shall be thq regular business of tjSe Board to receive 
written reports frora the President, the 'Treasurer and 
from any o theirs from whqm the Board may requt^t reports. 

The Board' shall review the miiautes of the ExecutiveXCom- 
mittee<, It shall call for reports Jfxom standing aAd_^i^i^l_^ 
committees as it may determine. 

■ - It s>/all have responsibility for approving th||general cofvaxBes. 
J of study which lead to particular degrees and for determinirix^ 
the departments which are to be maintained. 

It shall make'provision for the employment of a- competent 
faculty and such oth^er employees aS may be neede^ to carry 
out the purposes of the institution, * 

■■ • ' ■ . ' • ' ■■ 

Section 5. The vote upon any question of business when reqjj^^sted by 

any. trustee shall be^ taken by av©^; and nays and entered upon 
' the record. Upon request of afny two trustees any election , 

/ ' by the Board shall be by ballot, and. shall be recorded, andi , > 

if it requirevS more than one v|ote to make an election, each 

vote shall b^ recorded. 



ARTICLE III 



The' Officers of the Board 

I ' ' ' ' ' ' ' ■ . 

/ _ 

^ection 1. The officers , of , the Board shall be: Chairman, Vlcie-Chair- 
man, Secretary and Treasurer. They shall be elected 
annually by the Board to serve for a period of one year or 
until their successors are elected and qualified. The Sec- 
retary of the Board shall be Secretary of the Corporation 
and the Treasurer of the Board shall be Tr-easurer of the 
Corporation. The office of Secretary and the office of Trea- 
surer may be held by persons who are not menxbers of the 
_ . . ■ . % ' 

\ Board. 

Section 2. ' Vacancies at any tirn^^^:/isting or occurring in any of the 

)^ said offices may be oiled by the Board of Trustees at any * 

meeting thejp€c>n IrMhe interim between the meetings of 
the Board/such vacancies may be filled by the Executive 
Committee with perisTrrnrso elected/ to serve until the next 
meeting of the Board. 
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ARTICLE? IV , 

■ ' ' ''\ 
The Duties of the Chairman of the Bo^rd'of Trustees 

Section 1, «The Chairman of the Board of Trustees shaJJl preside at the 
a ^ meetings of the Board, shall sign the 3±iinutes of the Board 
when ]!^ropeTly entered and approved, and^^^all make such 
o V% .4 comfnittee appointments as the Board may (Mrect, 

Section 2. He shall see that proper records and files are made of the 
' work of the Corporation, He shall sign legal papers when 
authorized and directed by the Board or its Executive Com-; 
mittee. 



Section 1 




ARTICLE V . . 

0 

, ' . ■■ <« 

of the Vice- Chairman of the Board b| Trustees 

The- V\ce« Chairman of the Board shall become Chairman in 
case of\a vacancy in the office of Chairrraan and shall serve 
until thb next Chairman is regularly elected. 



The Vi/ce- Chairman shall serve as Chairm^^-n in any Board 
mee^i/.g in the absence or incapacity of. the Chairman. He 

have authority to sign legal papers for^ the corporation 
e of the Chairman when authorized and directed by 
e Board or itSsExecutive Committee^ > 

■ '7 

ARTICLE VI . , - 

The Duties, of the Secretaj^y of the Board of Trustees 

Section L The Secretary of the Board of Trustees shall also serve as 
the Secretary of the Executive Committee of the Board. 



Section 2„ 
I . ■ 



The Secretary shall keep a book to be called the Order Book 
of the Board. In this book he shall keep and promptly record 
full and complete minutes of all the acts and proceedings of 
the Board and of its Executive Commi'^ttee. 



Section 3„ , The Secretary shall be the custodian of the seal of the Cor- 
poration and shall, on authorization of the Board of Trustees 
, or the Executive Committee, attest all deeds , mortgages> 
bonds and other contracts of the Corporation and, when re- 
quired, he shall affix the corporate seal of Indiana Central 
University. ' ; 
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Section 4, Upon terminaMon of his service, ^the Secretary ^hall deliver 
to his successor or to the Board or to the Executive Com- 
mittee or the President of the College, all records, books, 
. papers and all other articled pertaining to his office or to 
the Board of Trustees or the 'Corporation. 



Section 1 




The Duties_of 



ARTICLE VII 



Treasurer of the Beard of Trustees 



le Treajsurer of the Board of Trustees shall also be the 
Treasurer of- the Corporation'and ex officio a member of 
the Finance Cotamittee of the Board without vote. 



Section 2. The Treasurer shall receive arid receipt for all moneys 

' ^ that may be paid to him, or come to his hands as Treasurer, 
noting in each receipt the account for which. the sarne is^ 
received,' He ^^--harll safely keep all moneys, an4 faithfully 
disburse the same as authorized by the Board of Trustees 
or the Executive Committee, . , 

Section 3, He shall keep proper accounts in accordance with modern 
accounting prac^tice and as may be required ifrom time to 
time by the auditors employed by the institution/ 

Section 4, He shall make an annual report in writing to the Board of 
Trustees and 1^0 the Executive Committee covering, the . 
financial condition of the Corporj^tion and of each affiliate 
organization, including a detail of income and expenses, 

f . ■ assets and liabilities, and a report of the amounts, belong- 

ing to each fund of tb.e college. 

This report as well as his books and records shall be . 
audited by a certified public accountant chosen and employed 
by the Board of Trustees or Executive'. Committee. 

Section 5, The Treasurer shall be responsible and report to the Presi- 
dent of the Corporation, who shall supervise.his work. 

Section 6. The Treasurer shall give bond in such sum as may be re^ 

quired by the Board of Trustees with security to be approved 
by the Board of Trustees or Ejcecutive Committee, condi- 
tioned that he will faithfully discharge the duties of the 
Treasurer during his continuance in office, that he will safely 
keep all moneys that may come ta his hands as TTreasurer, 
and faithfully and promptly disburse the same upon proper 
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Section 7. 



Section 1. 



Section 2. 



Section 3. 



Section 4 



Section 5 



authorization, and promptly pay and deliver over to his suc- 
cessor in office or to the Board or Executive Committiee or 
Chairman of the Boards all moneys in the treasury, and all 
books, papers and other articles and things in his hands or 
custody by virtue of his office, and belonging to the institution. 

He shall be elected annually by the 'Board of Trustees for a 
term of office beginning July l^and ending June 30. 

^ ARTICLE VIII 



The President of the Corporation 



The Board of Trustees shall select and 
of the Corporation, who shall alstp be the 
College. The President shall be responsibleN^ 
the Board of Trustees. 




The President ^Jball be ex officio Chairman of the Executive 
Committee and of the faculty and sh^U be ex officio a mem- 
ber of all regular, commiitees, of the Board and faculty. 

shall be the chief executive of the College and represent 
its internal and external interests, unless otherwise defined ^ 
by special action of the Board, He shall report annually to 
the Board of Trustees and periodically to the Ex;ecuttve Cbm^ 
mittee of the Board. He shall make such recommendations as 
deemed by'him to be in the best interests of the College. He 
shall be responsible in consultation with the Academic Affairs 
Committee and with approval of the Executive Committee iox 
the Selection of faculty. He shall be resf>onsible, with approval 
by the^ExScutiv^^ for the selection of administative 

stafl^ 




Section 1. 



shall sign legal ^documents for the corporation when au- 
orized and directed by the Board or its Executive Committee. 

11 be elected anckially by the Board of Trustees for a 
rxf^ of office beginning\on July 1 and closing on June 30. 

ARTICLE 

The Business Managerl 

The office of Business Manager of thfe College and Treasurer 
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of the Corporation may be held simultaneously by the same' 
person. ^ . 

Section 2. He shall be responsible, Wder the direction of the President 
of the Golle|ge, for the business -management of the institution. 

ARTICLE X 

Committees of the Board 

e 

. The* Regular Committees of the Board shall be: the Executive Committee; 
the Finance Committee; the Academic, Affairs Committee; the Student 
Affairs Committee; the Physical Facilities Committee; the Planning and 
Development Committee; and, the Public and Church Relations Committee. 

^Tl;iese shall be continuing committees to function as may. be required^ 
between meetings of th^ Board and shall report to the Board or its Execu- 
tive C(#^I1lmi^tee.. 

There shall be also, a Nominating Committee atjd a Resolutions Committee 
to fujfictiqn in relation to the meetings of the Board. There may be such 
aScfitiotial committees -as the Board shall from tim^e to time determine and 
direct. 

Unless otherwise indicated in these bylaws or specifically determined by 
the Board, all committee memberships shall be filled through appointment 
by the Chairman of the Board of Trustees^ ' 

Section 1, THE EXECU^TTVE COMMITTEE^ The Executive Corrnnittee. of 
the Board shall consist of the President of the Corporation, ^'who 
shall be its Chairman; the Chairrnan of the Board of Trustees; 
the Secretary of the Board of Trustees, who shall be its sed'e- 
tary; the Chairman of the Finance Committee; two ministerial 
members from each of the supporting Annual Conferences, 
designated by the Bishop of the Corilerence, of whom one or . - 
both may be district superintendents; and, five additional., mem- 
bers of the Board who shall be elected annually by the Board 
from among its non-ministerial members. 

a. Said Committee shall have fuir power for, and on behalf 
of the Board to do and transact all affairs and business 
which the Board might rightfully do, and which shall be' 
necessary and proper to be done and tratjsacted in the 
interim between meetings of the Boards. The Executive 



. ' ^ -J ' • ■ • 

Committee ^hall report its actions to the Board which shall 
review the minjates of the meetings of the Committee and ap- ' 
prove or disa'pprovje its actions. • . 

] • , \ • • . . 

The Executive Committee shall meet on call of the Presi- 
dent or on call of the Secretary upon request of a majority 
of its memb^ers at 'such place, at such hour and on such 
day as may bes^ suit its convenience and as the interests 
of the institution may require: Notice of time and place for 
each meeting shall be mailed to each member not less than 
ten days prior to the dg^te of the meeting, except that in a 
case of erriergency a meeting may be duly convened without 
such notice if a majority of all members of the Committee 
w411 sign a waiver of notice. ^ 

\A majority of the Executive Comi^ittee shall cpnstitute a 
'iqttprum for the transaction of bu,siaess, hiit a concurring,.. 
' yOfp of a majority of the members of the Conarnittee shall 
b^e pecessary t6 the validity o£ any of its acts or the^ passage 
or 'Adoption of any order or -resolution by it. 
a-;- ^ ' . • ' 

Ti^E FINANCE COMMITTEE.: The Finance 'Committee shall 
m^ke annual retommendationS to the Board as to the annual 
ex|)ehse. budget, thq securing of adequate funds for the itlstitu 

tiok and the financial "policies of the institution. 

f\ ■ . ' 

The\ Committee shall recommend to the Board the 'salary 
for ihe President and the Treasurer. 

The !^inance Committee shall, subject to appjroval.of the 
Ex^ci^tive Committee, select an Investment Comrnittee 
whic^shallbe i^esponsible for the investment of endbwment 
and otfaer per-manetit funds of the Corporation, The^Jnvest- 
me nt Committee 'may have members who are not members 
of the Ipoard or the Finance Committee, but shall be re- , 
sponsible through the Finance Committee to the Board and 
Executive Committee. The Finatice Committee shall have 
authority to employ, subject to the Approval of the Execu- 
tive Cortimittee, investment consultants to give necessary • 
guidance and a's sistance^regarding matters of irjvestment of 
funds. 

THE ACADEMIC AFFAIRS COMMITTE^E. This committee 
shall be concerned witli^^em^ faculty, curriculum and 

other academic items as- they^^ay come to the Board from 
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JUime to time; It^sh^.ll^eGeive recommend^^ f^om the. 

office of tKe Preside^^regardihg contracts for fciculty mern-. * 
*bers ificluding the items of salary seale, -rank, tenure, etc. 
It snail review these propos'als and present its recommencJa- 
tioas to the Board of the Executive Commii;tee for cohsideration. 

' * ' • * 

|t shall^deal with specific items^as may be referred to' it by^"^ . 
' (the Board .or"the Executive Committee, It shall h>ave author- 
ity to hear grievances or problems of members of the faculty 
•. as these may be presented to it. It also may make inquiry 
into and study conditions of Taeulty employment on its own 
- initiative^. Recommendations regarding any af these matters 
shall be presented to the administration of the college or the 
Executive Committee of the Bpard, 

The'Committee shall -consist of five (5) members of ^ the Board* 
of Trustees" aj^pointed. by the Chairman of . the Board and four 
(4) members of the faculty elec,ted by the faculty.. The faculty 
itself shall determine the qualifications and methods of elec- 
tion of the four (4.) faculty member^. ' 

^ THE STUDENT AFFAIRS COMMITTEE. , f his committee shall> 
be concerned with items related to the problems arid welfare of 
^*khe s'tudent body. These matters will include,^ but shall not be 
Imiited to, admission policies and procedures, student organi- 
zations aad their regulation;^student livirjig conditions and 
personnel services. The Cornmittee shalL repo.rt^anhually to, 
< the Board of 'trustees and at such interim times as may be^ T 
.^eCessarjF and advisable to* the Executive " Comrnittee/ 

■ ■ \. ^ ; ; ' ■ - . , , . ' . " . ' ■■' ^ ■ ' ■ 

. PHYSICAL,. FACILITI£:S COMMITTEE. The Physical Facilities 
Committee shall report attnaall,y to the Boarii of Trustees re~ 

rdiri^ the state of the campus, buildings and, equipment of /the 
institution. It shall make sudti recommendations as to upkeep 
and improvement* as it deems to be*^in the best interest dij t^ne 
institution* . , 

^Section 6. THE PliANNING^-^^-ND D EVELOPMEW J COMMITTEE. This 
. _ _ ..." tommitte^e shall be concerned primarily with the future of the 
. institution. It shg^y, conduct studies and surveys and make pro - 

" jections ^ega:r<iing th^ opportunities, responsibilities and needs 

tf the ,institutidn.j It *B ha 11 be ch'irged with?the responsil^dlity of 
. .aking ^^ -^ --■•^^^'^^ ■ ■ ^ 



Section 4. 



•Section 5, 



^comrnendations to the Board. of Trdstees'or its. 
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" Sec too a 





Execu^'ive Committee from time to time reg 
o^ facilities, program aad resources a3 it 
^the bestlj^terest of the college 




ditig ^expaasioa 
deem to be ia 



Section 8. 



Section 9. 



THE FlUBLlC AND CHURCH RELATIONS COMMITTEE, This 
commixtee*shall give guidaace^to aad review aittiJvities related 
to the public affai-rs, of the college. It shall stimulate aad ea^ 
courage -programs and procedures which are coaceraed with 
rriatters of commuaic'atioa with the public aad the church ^o 
^ the vead th^t our ia^titutioa may be well aad favorably knpwa 
to them which It seeks to s^rve. ' ' . 

THE NOlVnlNfATING COMMiTTEE,^ The Ndmiaatiag Committee 
shall iaaiilallw recommead aomiaatioas to the Board for .elec- 

^ tioa of the^TTtficers of the Board aad members of the Executive 
Committee. It shall prepare the ballot for per soas aomiaated 
l^y the Board aqd coaduct the aaaual election. It shall iticlude 
on the ballot for electio^i the aarnes^of «per#soas aomiaated.by 
the Executive Comr^ilttee for positioas as trustees- at- large. 

' ,• . * * . ' " ■ ■ 

THf RESOLUTIONS'COMMITTEE. ' Tliis' committee shall have 
respoasibili'ty'for prepariag aad presenting to the Board such 

■ 'resolutions as it d^ms" advisable a tid any resolutions regard- 
specific items which the Board may direct, 

. - . . - ■ 

., •: ■ ARTICLE. XL"*' 
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■" ■ ■ ■ Lqaji. of the Endos^ment Funds-:. 

Section L /"T^e Treasjurer atid^Fiaaa*ce*Committee .shall be^ charged with 
the r'e>spoai3*bility^o£ the' iavestment of the Eadowme at Tabids ' 
of the iastitutioa .in accordaace with souad iave'stmeat prac- 
tice*s. * ■ t c"' . . 

Sect4oa\2. Real estate mottgag^j^accepted as security for aay loaa of 

Eadowmeat Fuads shall be a first and prior liea upoa the real 
estate. Every apfplicant for a loan ta be secured by real estate 
mortgage shallp prior to the di^bdrsemeat of said loaa, furaish 
all aecessary title docaments showiag "that he is the owaer ia 
fee simple of the property to be mortgaged/ 

* > ■ ■ ^/ .^^ ■■ ■ ' . ■ ' o 

Section 3. Nd loan shall be made from the Endowment Funds to^ny trusuee, 
officer, or^mployee of the insti^^^n. 



r 0 ■ 
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The Fund^ of pxe Corporation 



/ 



Section 1. THE ENDOWMENT FUND. Th^ Endowment /Fund shall con- 
sist of sa^h moneys as are. paid in and all such gifts, grants, 
donations land bequests to the corporation, as by the terms of 
the grantj, \ gift, donation or bequest a^ve designated for the u.se 

' of the said Endowment Fund. 



Tfhis Endowment Fund shall be kept, retained, and preserved 

^ I ■ 

as a permanent fund for the endowment of the institution, and 

shall be loaned or invested accoi^ding to the provision o^i these 

byt^ws. 



The interest or other earnings of the E^ndowmen\ Fuftra, •dTe- 
^^rivedA from loans and investmentSj^siiall accrue s^sd^l3^^r the 
benefW: of the institution and^^srlxall be dispensed in accordance 
with tl\e directions o£ the ^^)ard of Trustees, 

Section 2i THE O^PER^ TING FUN EL - The Operating Fund #Kall consi-st 
of interest and other earnings £rom the Endowment Fund, 
rece iptfs\fr()m tuition a\ad fees,, and af moneys paid by the con- 
, feretj^es \and by other o'r^^anizations and individuals for the * 
> operation\of the institution. The Operating Fund is chargeable 
with any and all funds paid for current or operating expensjg^^ 
\of the instivbution. ^ ' -v. . 

. /^HE PLAN^ FUND, Thg^PIant Fund shaU consist^ ofAll.assets 
tkat may b(i \madeS^^^^>b<^able for Igbdildings a^nd perrnanJ^ im^ * ■ 
provementj} frorri gifts and bequests specifically fGH*-mis pur- ^ 
■pase and sucy other iuhds as m^ be s^, designateji by-the Board 
Tr.usteeH or its Executive Committee. < . ^ . ^ 



Section 4. 




tion 3. 




Separate, d^lear, distinct and full accounts of earch of the funds 
shall be ke >t upon the books of lihe institution, so afe to show at* 
all times the trW state and condition thereof. 



ARTICLE XJJI 




Section L 



Miscellaneous 



The fiscal year of the corpd»ra^tion shall commence on the first 
day of'JuLy in each year and- close* on the thirtifeth day of June 
thereafter, both days inclusive. * ^ 
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Section Z. The corporate seal shall be- affixed to all deeds, mortgages, ' 
"bonds and bthe.r obligations of the corpbratioH reqiairing a 
■ seal. ' " ■ ■ 

y Section '3, The office of the Gbrporation shall be/ irj the building housirig 
' the office of the President of the instikution. 



ARTICLE XIV 
'Amendments to Bylaws 



These bylaws may be amended at|any regular meeting, provided that pro 
posed amendments shall have a first reading a^t least twelve hours before 
a Second reading for consideTatiofi^ improvement, and adoption,, and 
provided that a vote to amend shall be by two- thirds of all the mernbers- 
present. 
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CHECKLIST FO^t NEW FACULTY MEMBERS 
Conference with Acci;Ci0mic Dean 



1 



Transcript of credits and Personal Data forxn6 for President, 
Acstdernic Dean, and Directbr of Public Relations. . / 

Conference with Departmental Ci-airman . - 

TeacHing assignments, library use, book orders, and 

related items. " ; , ^ 

' i 

Conference With Business Manager <w> ' 



Internal Revenue Service forms,, hospitalization insurance, 
life iji sura nde, social security, TIAA-CREF, necessary keys. 



Visit Bookstore in Schwitzer Center, lower level. 

> • 

Mailbox assignment and combination. 



IMPORTANT ITEMS 



1. Attendance at all faculty meetings is required. Matters discussed 
shall be considered strictly corjifidential and prof^ceedings of the meet- 
ings are to be released only by the P'*^sident. 

2. Departmental Chairman should be informed, in advance, of the 
plac6 and time of speeches, awards, field trips^j and professional 
activities. He will be'^e sponsible for relaying this informatign jto 
the Public' Re lati^nj^. Office T ' 

3. Attendance at Convocation programs is'required of students. Faculty 
members are urged to^ participate regularly and no meetings ar con- 

£,ferences are to be scheduled during this time. 

4. A schedule tDf class-^nd office hours is to be pasted by each instructor 
on his office door with a copy to the Switchboard Operator. 

5. Changes, in addresses 'and'/or telephone nuniiber.s should be immediately 
reported to the Switchboard Operator. - Eme^rg^xiy numbexfs* for 

'faculty may also be listed With the bperaLtor* 

6. Personnel records should be kept up to date in the office of the/Pre side nt* 
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7, ^ Copies of. coarse outlines should be filedWith the Department Ghair- 
trian (3 copies), who will in turn file one \\ith the Divisional .Chairman 
and the Academic Dean. 



8. Absences from class by instructors should 
Dean. 



reported to the Academic 



9. Items for the^ Inte rcom (the faculty weekly news^ettei-) should be given 
directly to thkPublic Relations Office. The del^line is 4:30 p.m. 
Monday of e/kch^week, 

10. Smoking is not permitted in classrooms, laboratories, or in offices. 
Designated sm^ing rooms may be found in each buMding. Faculty 

-members sliou($o observe '^no smoking" regulations which apply tp 
all campus ]!^e rsonnel, \ y 



II. The use of ^Icoholic bevef-ages on the part of students 1^ strictly pro- 
hibited, Tlie college does not ^regu^ate a student's conduct in his own 
home, but a&ia^ exercise authority in campus relation'shij^s. This 
regulation cleaiily implies what is expected of faculty members. 
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